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Mobile: 971505905010 / 971504753686
Current Address: UAE, DUBAI.

Career objective     

· Seeking a challenging position in the Organization where excellent technical and analytical skills and knowledge can be utilized to improve company’s profitability.
· On my professional front I want to raise high with my hard working capacity boosted with knowledge and skills.                                                                                          

Work Experience
1) Reputed Firm:- Accounts Assistant ( August 2013 -November2014)
· Preparing statement of Accounts of various client companies and trusts in Tally ERP.9
· Preparing consolidated balance sheets of trusts having various branches and its SCHEDULES.

· Undertaking job of vouching the documents provided by the clients to see that they are maintained as per accounting standards.

· Undertaking the Job of Tax Audit.
· Conducting VAT Audit.

· Calculation of Sales Tax.
· Filing E-returns of sales tax.
· Bank Reconciliation
· Preparing Summary of Bank statements provided by clients.

· Actively involved in preparation of trial balances and financial statements.
Key Qualifications

· Completed TALLY ERP 9.0 course(SIIT Education)

· Completed Computer Programming subject during graduation with A grade.

· Good communicating skill in Spoken English.

· MS-office (Word, Excel, Access, Power Point), & Programming in C.

· Practical experience of Tally Erp.9 and Microsoft Excel2007.
Academic Achievements

	Year
	Course
	Institution/university
	Percentage/ CGPA

	2011-14
	Bachelor of Commerce

(Finance)
	D.B.J college

(Mumbai University)
	6.59 CGPA

(80%)

	2010-11
	HSC
	A.E.Kalsekar 

Jr. college
	77%

	2008-09
	SSC
	Christ Jyoti Convent High School
	78%


Extra Achievements
· Participated in the Avishkar Research Convention held by University of Mumbai, achieved success in District level Competition and got selected for state level.
(Topic: Employability of Current Accounting Syllabus)

· Participated in SUBASTA and achieved 2nd Rank, a Management competition held by ICS College, a competition held to evaluate the managerial skills in the students by way of bidding and general knowledge related to Business.

Areas of Interest

Financial, Management & Cost accounting, Banking
Languages Known

English, Hindi, & Marathi
Personal Information     
Date of birth: 10/12/1993

Age: 21

Marital Status: single

Gender: Male

Religion: ISLAM

