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Application For The Post Of: Accountant

Objective
Aspire to work in a competitive environment where I can apply my skill set for the 
growth of the organization and self.
Profile

· An Accounts graduate with a thirst for learning, total dedication to jobs at hand.
· More than four years experience as Accountant out of which three years in the Middle East.
· Deft at efficiently executing tasks assigned in close coordination with other external departments ensuring on time deliverables.
· Apt at using Accounting and ERP packages.

                                       Career Summary
Reputed Firm, Saudi Arabia.
Accountant         Apr 2010 - Mar 2013

                       Reported directly to the Accounts Manager 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
Reputed Firm,. Hyderabad, India

Accountant
   Feb 2008 - Nov 2009

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
Reputed Firm,. Hyderabad, India
Insurance Renewal Executive        Nov 2006 - Oct 2007

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
Educational Qualifications
· Bachelor of Commerce (B.Com)-2006,  Osmania University
· Diploma in Computer Software Applications, Diploma in Accounting Packages 
Expertise:

Operating System
:
Ms. Windows 95/98/XP/Vista/7

MS Office

:
Ms. Word, Ms. Excel, Ms. PowerPoint

Accounting

:
Tally 7.2, Focus, Wings, QuickBooks, Peachtree

Professional Experience
Reputed Firm,. Jeddah, Saudi Arabia
Accountant         Apr 2010 - Mar 2013

· Instrumental in computerizing the Accounting system to replace the manual ledgers, with the help of Accounting Software (Peachtree).

· Responsible for maintaining all ledgers.

· Responsible for Journal Entries.

· Responsible for preparing and issuing cheques for vendors.

· Maintaining the records and statement of accounts of vendors & customers separately in the system.

· Preparing the Salary sheet of employees and recording the entries in the system upon effecting.

· Drafting all relevant official correspondence and invoices for the clients.

      -------------------------------------------------------------------------------------------------------------------------------------------------
Reputed Firm,. Hyderabad, India
Accountant
   Feb 2008 -  Nov 2009

· Responsible for maintaining all ledgers. (Tally 7.2)

· Responsible for preparing Balance Sheets.

· Responsible for preparing Profit & Loss accounts.

· Responsible for Journal Entries.

· Preparing all reports as per the need of Top management.

----------------------------------------------------------------------------------------------------------------
Reputed Firm,. Hyderabad, India
Insurance Renewal Executive       Nov 2006 – Oct 2007
· Renewing insurance policies and reported to manager. 
-----------------------------------------------------------------------------------------------------------------------------------
Personal Details
        Date of Birth
 18th August 1983

Nationality                  
Indian


Marital Status             
 Married

Visa Status
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