CV No: 1318278
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686                                                                                   RESUME                                                     [image: image1.jpg]



ACCOUNTANT                                                                                                                                                                                             
2+ Years of Experience as an Accountant and 1+ Years in Marketing
Objectives

To obtain a position in the area of accounting in a public accounting firm which utilizes my accounting skills, and gives me an opportunity to learn, contribute and grow along with the organization.
Professional Experience

· Worked  as Accounting Executive in Reputed Firm from April-2011 to March-2013
· Worked as a Territory Sales Incharge in Reputed Firm
· Worked as a Territory Sales Incharge in Reputed Firm.

Educational Background

· Bachelor of Commerce from Osmania University.

· Intermediate (+2) from Board of Intermediate Education Andhra Pradesh.
· SSC from Board of Secondary Education Andhra Pradesh.
Career Summary:

· A analytical and honest professional with knowledge in Accounts for 3 years such as Accounts Tally, Account Data, 

· Complete accounts, Payroll, ESIC, PF, PTAX, Service Tax & other Statutory Accounts.

· Expert in interacting with other group companies for accounts purposes. 

· Proficient in team member, determined & quick learner with good interpersonal skill.

· Expert in analyzing the business proposal’s especially in financial terms.

Personality Traits:

· Self-motivated and patienceful.
· Excellent communication skills.
· Ability to work in group as well as in team
Key Responsibilities handled:

· Enter posting of purchase, sales, payment, receipt collection & journal voucher.

· Verification of bills & reconciliation of total turnover.
·  Maintain cash transaction & petty cash book, preparing cash.
·  Day to day cash & bank transactions.

·  Preparing outstanding list of Debtor & making Payment follow-up.

·  Preparing of Tax invoices, Vouchers & Agency Payment. 

·  Sales & Purchase total reconciliation of accounts calculating VAT.

·  Reconciliation of Bank Statement at the end of month.

· Maintain salary register in MS-Excel.

·  Maintain Balance sheet & profit & Loss.
Computer skills
· Tally8.0 Basic.
· Microsoft office 2007.

· Operating systems-Windows 98/XP/2000.

· Languages-Basics of C, HTML.
Soft skills
· Dedication towards work

· Effective communication skills

· Ability to grasp and learn quickly

· Team player

· Planning and flexible
Personal Details
· Gender                                                  :      Male

· Date of Birth                                        :     06-08-1990

· Nationality                                           :      Indian
· Languages Known

     :     English, Hindi and Telugu

Declaration:
        I hereby declare that the information and facts stated above are true to the best of my knowledge and belief.
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