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	OBJECTIVE:


To held a position that I will be suited for, and to be a part of an organization where hard work will be rewarded and where career advancement will always be a possibility.
	PROFESSIONAL SUMMARY:  
  


·  Human Resource Executive in Hyundai (a major dealership of World known Automobile Brand Hyundai) in Trivandrum,kerala,india
· HR consulting cum Trainer  in Isologix consulting and HR training  Agency,Trivandrum,kerala,India
· Worked as HR executive in a recruiting consultancy, HR House. Bangalore,India
·  Worked as Service assistant in Hotel Solitare,Bangalore,India
Key responsibilities

1. 
Recruitment and selection
2.
HR Administration

3.
Handles monthly payroll and yearly forms for employees

4.
ESI and PF online submission.
5.   Payroll management and attendance management.

6.  Vendor management

7.  Taking induction classes to new employees.

Operations –

1. Joining formalities.
2. Handling Employee Database (Both in Soft Form and Files Management)
3. Leaves and Attendance Management
4. Handling the payroll.
5. Managing advance Salary, Ad Hoc Bonuses, Loans.
6. Confirmations, Performance Appraisals, Performance Management.
7. Exit-Interviews.
8. Full and Final Settlement.


	EDUCATIONAL QUALIFICATIONS:                      


·  MBA in Human Resource Management from ICFAI University,Sikkim,India
· Bsc degree in Tourism and Hospitality Management from Madhurai Kamaraj University,Tamilnadu,India
· HSE in 2007 from St.Xaviers HSS, Peyad,Kerala,India
· SSLC in 2005 from St.Xaviers HSS, Peyad,Kerala,India
LANGUAGES  KNOWN:
· ENGLISH,MALAYALAM,HINDI,TAMIL,KANNADA.
	CERTIFICATIONS:



· Certificate in  MBA DEGREE IN HUMAN RESOURCE MANAGEMENT  from ICFAI  UNIVERSITY SIKKIM,India
· Certificate in POST GRADUATE IN HUMAN RESOURCE                   MANAGEMENT  from ICFAI UNIVERSITY SIKKIM,India
· Cetificate in DIPLOMA IN  MANAGEMENT  from ICFAI UNIVERSITY

     SIKKIM,India

· Certificate in BUSINESS BASICS from ICFAI UNIVERSITY SIKKIM,India
· Degree Certification of Bsc in Tourism and Hospitality Management from

    MADHURAI KAMARAJ UNIVERSITY ,TAMILNADU,India
	HOBBIES:


· Dancing
· Photography
· Reading
· Sports
· Writing
	AREA OF INTEREST:


· To Work as a HUMAN RESOURCE EXECUTIVE.
· To Work as a part of a team and fulfill the organizational goals. 
· To meet and exchange ideas with skilled people that can enlarge the skills within.
	PERSONAL PROFILE:


· Date of birth

           
: 05 May 1989
· Gender



: Male
· Maritial Status                         : Single
· Nationality



: Indian

· Mother Tongue


: Malayalam
	DECLARATION:


I hereby declare that the information furnished above is true to the best of my knowledge and belief.

