Gulfjobseeker CV No: 1318398
To interview this candidate call 971505905010
Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc   
   [image: image1.jpg]



        


Curriculum Vitae           
OBJECTIVE                                                                                                                                         
To find a better position that offers professional growth and security while being resourceful, innovative and flexible, and also to prove myself by utilizing my skills and experience up to the complete satisfaction of my superiors and to the best interest of the company

CORE COMPETENCIES: 
· Finance Management  



Asset Management
· Managerial Accounting



Cost Accounting
· MIS Reports




Liability and Cash Management
· Data Entry/Receipts/Invoices/Purchases

Book Keeping
· Management Accounting


Accounts Payable/Accounts Receivable
· Journal and Ledger Assignments

EMPLOYMENT EXPERIENCE
Company
:
REPUTED FIRM, DUBAI, UAE
Title

:
Cashier /Accountant
Tenure

:
August 2010 to April 2014
Job Profile included performing the following tasks
· Handling Petty Cash Accounts
· Cash managements

· Posting  Journal Entries

· Preparation of Financial Statements

· Intercompany reconciliations

· Monthly Petty cash Statements

· Assisting Payroll Accountant :

· Preparation of Bank  Reconciliation Statement 

Company
: REPUTED FIRM, DUBAI

· Title

:
Assistant Accountant

· Tenure

:
June 2007 to June 2010

Job Profile included performing the following tasks

·  Handling cash and generating daily cash report

·  Preparation of Bank Reconciliation Statement 

·  Sales Invoicing

·  Posting Journal entries

·  Preparing weekly and monthly sales and purchase reports

·  Interaction with  Customers, Vendors & Employees on various issues   
    


· Preparation of LPO
· Preparation of GRN

· Maintaining Stock inventory Account 

· Purchase invoice Booking

· Preparing Payments request report

· Assisting the Preparation of Letter of Credit

Company
:
REPUTED FIRM. Kerala India
Title

:
Head Cashier

Tenure
:
:           2003 to 2006
Job profile included performing the following tasks:

· Collection of Chitty Installments

· Preparation of Cash flow Statements

· Interacting with Subscribers

· Canvasing the Subscribers

Company
:
REPUTED FIRM, Kottarakara

Title

:
Asst. Accountant

Tenure

:
1991 to 2003
Job Description

During the tenure of service I had been assigned the following Account job with 
Tally Financial Accounting Package.
· Maintaining Day Book
· Maintaining Purchase register
· Maintaining Cheque register 
· Posting journal Entries
· Stock verification

· Preparation of Employees provident Fund Accounts

· Preparation T.D.S. Accounts  

· Preparation of collection Statements.

· Cash flow Statements

· Bank Reconciliation Statement

· Receipts and payments Accounts

· Assisting the Preparation of Final statements

Company :
  REPUTED FIRM, Kerala , (India)

Title   
      :
  Audit Assistant. 

Tenure      :
   1986 to 1990

Job profile including performing the following tasks:
· Assisting for Internal Auditing along with seniors

· Preparation of Financial records Viz. Day Book, Ledger, Journal and Stock records of firms with the basic vouchers

· Data Entry with Computer Accounting Package TALLY

ACADEMIC QUALIFICATIONS
· Co-Operation – Kerala University, Kerala (India),Year 1989-1990
· B.Com Degree –Optional Subject- Cost Accounting 

· From Kerala University,  Kerala (India)Year 1982-1985

· Higher Secondary – Kerala university .Year 1980-1982

· High School (S.S.L.C) Board of Public Examination, Govt. of Kerala -1979-80 

COMPUTER PROFICIENCY & QUALIFICATIONS
· Computerized Accounting Package- Aptech Computers, Division of Aptech Ltd. Kerala(India) Year 2007

· Post Graduate Diploma in Computer Science – Data Matics Institute of Management. Tamil Nadu, Madras,  (India) Year 1986
· Financial Accounting (TALLY ), E-PROMIS-ERP Software
Language Proficiency 
· English                                   :
Fluent ( Read, write and speak)

· Hindi                                      :
Fluent (Read and write)

· Tamil



:
Fluent in Speak

· Malayalam


:
Mother tongue

                              PERSONAL DETAILS
Date of birth


:
07-06-1962

Sex



:
Male

Place of issue 


:
Trivandrum

Visa Status


: 
Visit Visa

DECLARATION
I hereby declare that all data given above are true and correct to the best of my knowledge and belief. All relevant documents would be submitted on demand 

