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Gulfjobseeker.com

FHelping you tosearch best jobs & talent since 2002!
APPLICATION FORM - NEW REGISTRATION

DECEMBER-2014

Profile Score

Recent Photograph

Date/3//£/)0/él

Profession / Specialty

[~ DLUTC ment-/ //)mn//\ogef(

CV No /j/&)z/)/L

Industry / Projects

EE G /'*"*‘7'07 [Fuiniture factory /ﬂ(éﬁU

s

Nationality

TLndian

Place of Birth / City of Origin

\<evala, \wnur

Gender

Wale o Female

Marital Status

V&Z/Single = Married o Separated

Religion

Hindu

Birth date ( DD-MON-YEAR)

23/04 [\ 927

Languages Mother Tongue Other Languages |-|; s A .

guag g MQ[C\W(GJ"’I guages | ln«\oh} =S| En? f‘SLI
Qualification w lor Se! o mMwmie T e, ‘
Gulf Experience 08 Years _ O Mcnths Total Experience = /é Years __ O Months
Gulf Driving License o Yes \,rz/No Do you have own car? o Yes \;_t/No
Visa Validity Date pQAl M1A Yol ly. | Visa Status o Visit o Emp o%ent o Student o Dependent

Employment Status

o Employed back in Home Country

Wﬁnp]oyed in Gulf

o Job Less-Unemployed

Last Salary Drawn

"ep

2 6doo

Last Salary Verified

o Offer Letter

= Contract

Expected Salary

oD

e

o Salary Increment Letter

o Pay Slip

= Statement

How n\ich notice period you will need to join new position? \pém Join Immediate © 1 Week o1 Montho

Do you have any kind of health condition which can hamper you to perform your duties?

Fit to work o Yes_ ¥2%

Do you have any kind of outstanding loans / finance / credit card facilities to repay? o No

o Yes o

Do you have any kind of civil or criminal cases pending against you in any courts? o No o Yes

ro

What is the reason for your Job Search? | j ke e al,m% the Fie ld , T FMCG Byeas

How many jobs you have applied so far?

No

How many interview calls you have received so far? @ < [E"I%Q

What is your talent? Describe in detail.

Cavmm .+W Flogleoer kY g rla@va:h

g

Gulf Experience

/ High Academic Scores -

Mark Sheet

Worked 2+ yrs with empioyer

Fitness Certificate

Gulf / intl Driving License

Post Graduate & Above Education

Promoted in Previous Job

IT Literacy

Arabic Proficiency

On Job Training Certificates

Awards or Appreciation

[ELTS Proficiency

Experience Verified

Bonus Score

+ Gulf Score

+ Education Score

+ Experience Score

Based on documents verified by our HR Assistants the candidate has achieved total score points of

=Total Score !

To Interview this candidate please contact Gulfjobseeker.com Office Phone No 04-3970978




	
	
	

	
	PERSONAL
	
	
	

	Nationality:
	Indian,Male 37

	Current Location:
	Dubai.

	Visa:
	Employment / Residence Visa.

	Profile:
	PROCUREMENT / PURCHASE & ADMINISTRATION

	Languages:
	English, Hindi, Malayalam, Tamil.

	
	
	
	

	
	



PROFILE / STRENGTH & SKILLS

A seasoned professional skilled in Procurement, Warehouse management & supply chain with variety of extensive career spanning more than 08 years,
Successfully managed and completed different projects, which focuses on Budget Controlling, increase efficiency & quality in areas related to Purchase, warehouse & supply chain management and enhancement, business process re-engineering, organizational development, implementation and quality improvement.

WORK EXPERIENCE
Presently working with Reputed Firm, in Dubai as Senior Buyer (Procurement / Purchase) 10th July 2006 to Present
Job Description:

· Plan, organize, direct and control the complete Procurement functions and coordinate the Procurement activities within the Company as well as with vendors. 

· Keep close coordination with the concerned internal departments regarding upcoming material requirements in order to take pro-active steps to reserve and secure material 

· Keep abreast of the latest developments in the market and explore new sources, assess them and evaluate their performance as per the company procedures in this regard. 

· Coordinate with the concerned departments regarding material and service prices and guarantees procuring at or lower than internally agreed prices. 

· Develop and implement procurement strategies to reduce costs without compromising on quality 

· Establish and maintain vendor databases 

· Negotiate and obtain competitive quotations from vendors. 

· Develop favorable contract agreements with vendors and resolve delivery and billing problems. 

· Oversee the analysis of product demand trends, forecasts, adjust the inventory plans. 

· Monitor stock control with details of consumption rate, characteristics of items in storage, current market trends and stock replenishment 

· To ensure availability of building fit out materials, administer the required transport and storage and maintain an efficient inventory handling. 

· Coordinate with the concerned department (Finance Department) and make sure prices are appropriately hedged in respect of all traded commodities. 

 Reputed Firm,, Bangalore
Food and Beverage Controls Department  09th November 2005 to 30th June 2006
Job Description:

· Assisting Management in obtaining the maximum possible gross profit on Food and Beverage Sales, consistent with policy of the management as to quality, portion size and selling prize. 

· Maintaining a strict cost control on Food and Beverage with surprise checks, daily bar 

Inventories and Monitoring the Food Cost on a daily basis
· Ensuring that the actual Food Cost are in line with the planned budget, Food and Beverage cost report to be ready 

· Conducting yield test of various items. 

· Updating of standard recipes for all Food and Beverage items and new Menus and costing its recipe. 

· To ensure that all the Food and Beverage bills are audited for unauthorized cancellation, Malpractices and under pricing. 

· Listings out slow moving and non-moving and informing the production department for corrective measure. 

· Preparation of monthly reconciliation statement along with all Food and Beverage Reports. 

· Checking, Controlling, excess production, wastages pilferages of all Food and Beverage items in the store, Kitchen and Bars. 

· Checking raw materials being received for quality and quality with regard to company’s specification. 

· Checking food chillers daily for excess stocking and spoilage 

· Approving Food and Beverage Suppliers Bills for payment after examining the bills for quality, rates brands. 

· Coordinating with Purchase Department in negotiating tenders and contracts after drawing a comparison with different supplies with a view to get the desired quality products at reasonable prices. 

· Handling all major Banquet Functions. 


Reputed Firm,Bangalore.
Junior Executive Food and Beverage Service - Cashier  2nd March 2004 to 8th November 2005
Job Description:

· Collecting Restaurant Bills and making the settlement is done properly through the system POS (Showman Software Point of Sale Management System) 

· Making charges for all items and subtracting the value of any coupons or special discounts total the bill and take payment. Acceptable forms of payment include Cash, Personal Cheque, Room Charge, and Credit / Debit Cards. 

· Maintain cash and credit payments, make change, give receipts, accounts for all payments, and perform related clerical duties in many kinds of business. 

· Making the Credit Card Batch Closing with E.D.C machine and tallying with P.O.S System. 

· Restaurant Day End is done after tallying cash, rooms (Compliment, Chargeable), credit cards, and city ledger settlement of restaurant bills. 

· Helping Night Auditor in reconciling the cash payments, Credit Card Payments, and 

City Ledger settlement through POS
· Ensure smooth operation of the Front Desk 

· Responsible for consistent maintenance of Guest Service Standards. 

· Ability to input and access information into Showman system. 

· Ability to ensure security and confidentially of guest and Hotel Information 

· Ability to direct performance of restaurant stewards and follow up with corrections where needed. 
· Ability to motivate restaurant steward and maintain a cohesive team 

· Administer key controls when on shift 

· Assist Manager in resolving Guest complaints. 

· Have flexibility and adaptability to work in a high volume environment. 

	PROFESSIONAL EXPERIENCE
	
	

	Company
	Reputed Firm,, Mumbai.

	Position and Period
	Accountant / Administration
	5th May 2001 to 13th February 2004

	Company
	A.C. Wood Industries,Azhikode,Kannur,Kerala

	Position and Period
	Accountant Cum Clerk
	01 July 2000 to 31st March 2001

	Company
	Reputed Firm, Chartered Accountant, Kannur, Kerala

	Position and Period
	Accountant / Audit Assistant
	01st April 1998 to 30th June 2000

	Job Description :
	
	


· Accounting of Transitions 

· Handling accounts of major debtors of the company 

· Coordinating activities of marketing and Accounts Department 

· Stock Maintenance 

· Handling of Banking Transactions 

· Finalization of Accounts 

· Cash / Debtors management 

· Planning and Controlling of all vendors payment 

· Handling of Sales Tax 

· Expenses management 

EDUCATIONAL QUALIFICATIONS: 
· Bachelors of Commerce from University of Calicut,Kerala,India 

· Advance Diploma in Software Technology and System Management from N.I.I I.T,Kannur,Kerala  Proficient with MS Office Applications such as Microsoft Word, Microsoft Excel, Microsoft 

PowerPoint, and e-mail applications, net surfing for research on market trends 


PROFILE SSUMMARY

· Very flexible to work in harmony with any human nature. 

· Excellent experience in managing organizations and the ability to adapt to a diversified work environment 

· Commitment to organizational objectives within a highly competitive and rapidly changing market place. Strong interpersonal and communication skills 

· Positive attitude, team building spirit and passionate for continuous learning together with the team. Resourceful, independent, fast learner and self-motivated 

· Creative, flexible & deadline-oriented. Good analytical and problem solving skills. 

· Strong logic skills and like challenges. Motivated and interested to learn new technologies. 

· Efficient in processing data and information, keeping records and tabulation. 

· Planning & Forecasting, Self Starter, Results Oriented, Time Management, Knowledge & Experience Sharing. 

	PERSONAL DETAILS
	

	
	Date of Birth
	: 23 rd April 1977

	
	Marital Status
	: Single

	
	Expiry
	: 2020



DECLARATION

This is to declare that all the information furnished in this resume is a true testimony of my personality. References will be provided upon request.
