	 Nationality      :  Pakistani 
 Marital Status :  Single
Date of Birth   :  13th - Aug- 1991

	Height	      :  5 feet, 11 Inches



     Languages       : Arabic, English, French, Urdu (Read, Write and speak fluently)
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· Career summary:
Seeking a position of desired field in your well reputed organization utilizing my diverse skills in customer services, hospitality& demonstrated ability to remain calm in every situation

· Profile:
Having Excellent knowledge in Customer Services, Dealing, Team leader training, Proficient in Personal Computer (software, Hardware) use and different office Skills. Excellent, Attractive, convincing, comprehensive and polite verbal communication skills in English, Arabic and French
· Computer/ Technical Proficiency:
Platforms  	: Windows 7/Vista/XP, Ubuntu 7.0 & 9.0
Applications	: Adobe Photoshop CS6, Illustrator, after Effects, Coral Draw, Ms Office (Word, Excel, Access, PowerPoint, Outlook), Ulead Video studio, Macromedia Flash, Dreamweaver, Aldus Freehand, Ms Front Page
Typing Speed 	: 40 Words/ms

· Job Experiences 
1. Executive Administrator(sales & marketing),Graphic designer & IT Support      	  (Mar. 2014 to Sept. 2014)
· at Saudi Electrical Transformer Factory (SETF), Jeddah
Duties:
· To follow different kinds of instructions given by General Manager and Managing Director.
· Diagnosing, Repairing / upgrading PC hardware and software problems.
· Installing / configuring / troubleshooting printers /scanners / copiers other important computer accessories.
· Designing Company Pamphlet , Cards, Banners, CD Covers
· Receiving and sending applications, memos, schedules, letters and other requested documents.

2. Graphic designer (Part time)							     	   (July 2014 to Sept.2014)
· at Al-Bakri Petroleum group, Jeddah

3. IT Expert										   (Mar. 2011 to June 2013)
· At EM Kay Line Shipping Company, Karachi
Duties:
· Repairing / upgrading /diagnosing hardware and software problems.
· Installing/ configuring new computers.
· Troubleshooting printers/scanners/copiers and other important computer accessories.

· Part Time Experiences:
1. English, Arabic, French Language Instructor						       (May 2012 till Mar. 2014)
· at 100 (Hundred) Languages University, Karachi

· Online Experiences:
· Online and professionally designed Different logos, Banners, Portfolios, Icons, and Glossy Buttons for different types of national and international companies, institutes and organizations Since 2007.

· Education:
1. Graduation									                      passed 1st year in 2013
From ‘Karachi University’, Karachi
2. Intermediate	(Higher Secondary Commission)			                             passed in  2009,(A) grade 
From ‘Atta Hussain Shah higher degree College’, Pakistan

· Educational Courses:
1.  Professional Arabic Diploma Course							     (Passed) in 2013
From ‘Jamia- abi -baqar’, Karachi

2. Professional English Language Course							     (Passed) in 2009
From ‘Anglophile Institute of English Language’, Karachi

3. Professional French language Course					                   (attempted DELF A2 exam)
	From ‘100 (Hundred) Languages University’, Karachi

4. Professional Graphic designing And Multimedia Course					       Passed in 2007
From “ZAMS Educational Institute”, Karachi

· Additional Information
Reading and searching Books to the related field, hobbies include internet surfing, singing and trying to learn and 
improving French, German, Chinese and different other languages.
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