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Accomplished Accountant with 8+ years of experience in driving and capitalizing on     opportunities that have led to significant growth
EXECUTIVE SUMMERY

· Enthusiastic and experienced accountant with experience of eight years seeking for an opportunity to utilize my experience and skills for the growth of organization as well as self-growth.

· Detail-oriented, organized professional with extensive experience in accounting systems.
· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions.
· Experienced in keeping the records of daily financial transactions and analyzing the financial aspects of organization.
PROFICIENCY FORTE

· Accounts Payables            





· Accounts Receivables

· General Ledger Accounting

· Bank Accounting

· Inventory Management

· Fixed Asset Accounting

· Audit Operations

· Purchase Operations
 Key Accountabilities of Accountant
PHARMACY STORE,MUSCAT,OMAN 


        DEC-2012 TO JULY-2014
Accountant

.

· Prepare and posting all Documents like JV,GL,Credit Note&Debit Note.

· Prepared Bank Reconciliation Statements.

· Prepared MIS Reports.

· Scrutiny and follow up of receivable accounts.

· Well versed in preparation of department wise Monthly Collection Report.
· Preparation of Payroll.

· Monitoring and Controlling of inventory accounts.

· Expertise in dealing with banks for issue of Letters of Credit  and other various issues 
· Preparation of Payroll. 

· Finalization of accounts and preparation of accounts books.
SUHOL AL – FAYHA TRADING LLC,  OMAN(ISO-9001-2008  APRIL - 2006 to NOV- 2012
Accountant 

SUHOL AL FAYHA is one of the leading trading companies in the Middle East, specializing in fresh produce,retail outlets,supermarkets,hyppermarket and foodstuff supply.  

· Managed daily cash transactions and banking activities.
· Prepare and posting all accounts documents.

· Experienced in preparation of monthly Bank Reconciliation statement.
· Responsible for preparing sales invoice and other inventory related transactions. 

· Well Experience in Payroll & Administration works.

· Handled purchase, purchase orders, invoices and credit notes.
· Making Cheque for parties.

· Ensure monthly closing and provide MIS reports to concerned Managers.

· Vouching of Cash and Bank Books, Sale and Purchase Register, Debtors Ledger, Creditors Ledger, General Ledger so as to authenticate the figures appearing in the Books of Accounts.

· Monitoring and controlling of inventory accounts. 

· Scrutiny and follow up of receivable accounts.
· Handling general ledger accounts.  

· Cost analysis and budgeting on a monthly basis.

· Reconciliation of inter profit centers accounts on monthly basis. 

· Handling petty cash register.
·  Finalization of accounts and preparation of accounts books.

· Proper Maintenance of all Accounting Records.

· Handled fixed assets booking and related depreciation. 

 AIR TEL India LTD.                                                                       Sept ‘03 – May ’05 
Customer service executive

  

· Provide information about products and services and build relationship with customers.
· Resolve complaints.
· Communicate with customers with any kinds of ways such email and telephone or directly.
· Update customer database.
· Build friendly sales technique.
ACADEMIC QUALIFICATIONS

· Masters in Finance, from ICFAI , India ( Under process )

· Bachelor in Commerce, from Kerala University, India    
TECHNICAL SKILLS

· Well versed with Tally
· Well versed with Solver,Mercato&E-plus(Oracle based Software’s)
· Knowledge of SAP-FICO(Eccr6)
· Diploma in Computer Application(DCA)
· Expert in MS Office(Word/Excel)
 LANGUAGES KNOWN:­ 
Arabic, English, Hindi, Malayalam,Tamil                                                            
  PERSONAL DETAILS 
	Age 
	33years, 31.05.1981 

	Sex 
	Male 

	Marital Status 
	Married 

	Nationality 

 
	Indian 



	
	

	Personal strength 
	Self confidence, Hard working, Trustworthy & Managerial Capability. 

	  
	  

	  
	  

	  
	  


OTHER DETAILS 

  

	Joining Date 
	Immediate

	Visa status
	Visit visa


