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                      MBA Marketing 3 Years  Exp. in Sales and Purchase. 
Dynamic and results-focused Sales Executive and Purchase Officer with a verifiable record of achievement in creating new revenue streams, from Sales and purchases resulting in explosive growth and business profitability. Proven competencies in improving organizational productivity through the development and implementation of strategies that foster operating synergies and facilitate lasting and positive change. Recognized for the ability to lead the professional development of diverse individuals and support a team oriented approach. Promote a winning attitude and foster accountability to consistently exceed performance goals and expectations.  
Key Skills = Achieving results • Customer Satisfaction• Flexibility and Innovation • Tenacity and Persistence • Products vast knowledge • Strategic industry Management • Analytical Skill • Leading team
 

HIGHLIGHTS OF RELEVANT EXPERIENCE 
 

·  Sales Executive and Procurement Officer in J-Tools Technologies FZE from Nov 2010 to Jan 2014.

Job summary.
Sales Role and Responsibility:-
· Dealing with industrial products and Oilfield supplies material.
· Extensive Market research and sourcing potential clients through strategic planning.
· Develop and Execute tactical and strategic business plans to meet organization business objectives. 
· Responsible for generate RFQ documents from the project Engineers and respective buyers and source the material locally as well as internationally.
· Handling clients from all parts of GCC, mainly UAE, Oman, KSA, Qatar.
· Continuous meetings & follow up with the existing clients for the new requirements and payments.

· Cultivating channel partners & clients and effectively closing new business. 
Guaranteeing customer satisfaction by achieving delivery & service quality norms, and building customer relations
· Coordinate Technical Bid Evaluation and process activities to purchase order/Sub contract award.
· Positioning current capabilities in sales meetings with customers (both technical and management). Identifying possible new technical solutions, championing them internally and developing and presenting proposals back to the customer.
· Involved in almost every stage of Sales, Marketing & Procurement.

· Ensuring team satisfaction by achieving target & service quality norms, and building team spirits. 
Purchase Role and Responsibilities 

· Propose enquiries to specified and non-specified vendors and obtain quotations on time.

· Receive and evaluate bids as per standard evaluation criteria and negotiate payment terms and discounts with suppliers. 

· Evaluate vendor’s proposal technically in compliance with project specifications. 

· Prepare and issue purchase order (POs), Request for quotations (RFQs), Request for proposal (RFPs) and other related documents. 

· Revised the costing for the post tender clarifications received and provide price and technical inputs to generate official purchase order. 

· Evaluate supplier quotation against the tender requirements such as capacity, quantity, specifications, deviations etc.  Make comparative analysis of all the quantity & use the optimum solution.
· Finalization of Rate Contracts for the consumable Items for achieving the best discounts based on the Market situation. 
· Ensuring availability of Critical/ Shut down Requirement by arranging on War footing Basis.
· Procurement and maintaining of stock items and maintaining the levels above minimum. 
· Maintain an updated supplier database and consist of reliable and trustworthy sources.

· Ensure materials purchased are in line with the project specifications and trustworthy practice. 

· Review the terms and conditions of subcontract documentation to ensure contractual protection.


Academic Project

· Company 
:    
Business Standard ltd

· Period 
           :     
From 6th June 2006 to 25th Aug 2006

· Designation
:     
Corporate Sales Executive

· Location              :       
Mumbai, India    
Key Responsibilities
· It’s a financial newspaper on which I was given a project. 

· Project title was “market development & sales.”
· Identify and drive key areas of new business opportunity in key accounts
· Using online social media sites to profile organizations and develop leads.
· Extensive Market research for business development.

· I was given a work of making subscribers of business standard and convert Economics Times readers to business standard readers. 

· Giving PowerPoint presentations to potential new clients.
 

EDUCATION / AFFILIATIONS 
 

· MBA (Marketing):- From Alard institute of management sciences (University of Pune). 

· B.SC (chemistry):-From Poona college (University of Pune). 

· HSC: - From Poona college (Pune Board). 

· SSC: - From Mumbai Board.  

 

 
COMPUTER SKILLS
 

· MS Word, Excel, Power point, Windows, Internet etc.

 
LANGUAGES KNOWN

· English, Arabic, Hindi, Urdu, Marathi.



 
PERSONEL DETAILS

Date of Birth
             :    12th August 1981

Marital Status
              :    Married
Gender
              :    Male

Nationality

  :    Indian
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