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CAREER OBJECTIVE
Secure a responsible position in account management& Sales management and operations serve  as an  sharing  my breadth  of experience and abilities  effecting mutual  employee  and employer  growth  and success.
ACADEMIC QUALIFICATION
Bachelor of Commerce (With Honours), Calicut University, India

Master of Commerce, MG University (Completed)

Sales Tax Practitioner License (India)
AREAS OF EXPERTISE

Accounts
· Delegate and supervise various accounting works assigned to staff and provide necessary guidance and instructions to achieve needed result.
· Responsible for preparing, examining and analyzing accounting records, financial statements and other financial reports and further completing the same.
· Manage AP/ AR; preparation of financial statements and reports, budgets, cash flows, forecasts, MIS, P & L account, Balance Sheet and monthly closing of all ledgers. 
· Enforce strict control on financial records to ensure adherence with International Accounting Standards.
· Liaise with clients, suppliers, subcontractors and all third parties dealing with the company.
· Set up and keep close relation with bank authorities and auditors, ensuring compliance with all regulatory bodies. Handle bank related transactions and conduct monthly settlement.
· Help in continually reviewing and setting up improvements to current procedures.

Sales 
· Devising strategies and techniques necessary for achieving the sales targets.
· Ensuring the team delivers  desired results within the deadline
· Managing commission templates & attendance reports and submitting it to HR on a monthly basis
· Following up of pending payments and ensuring collections before due date
· Preparing monthly sales target for each sales executives

Operations

· Maintaining stock levels all retail outlets and warehouses

· Preparing budget plans; effective utilisation of allowable budget to boost sales.

· Forecasting profits, preparing budgets & analysis of various costs such as COGS, retail outlet rentals, rebates, special discounts, commissions & admin charges.

· Charting routes for van sales (grocery/supermarkets)&delivery team(A-class super& hypermarkets)
· Pricing for sales promotion
JOB ROLES
   MBG TRADING.(FMCG , Electronics, Furniture, BuildingMaterial,transport).BUSINBAY,DUBAI,UAE

Accounts  & sales Supervisor (2011 –2014(july)

· Supervising a team of 3 accounts professionals engaged in AP/ AR, Payroll and General ledger tasks

· Directly reporting to the Financial Controller and help in budget and business forecasting as well as in preparing monthly financial statements and reporting of variances

· Handling all the general ledger accounts; checking month end journal vouchers and settling the same.
· Research for  market promotions
· Simplifying the timely completion of monthly close procedures.
· Area wise Delivery arrangement for van sales

· Weekly  market visit for sales promotion
· Performing analytical review of P & L accounts, preparing fixed assets registers and depreciation schedules.

· Providing assistance to the Management Accountant & sales review for the preparation of accurate and timely monthly statements for the management.

· Assist in the finalisation of payroll. Reconcile and maintain payroll journals and records for General Ledger.
· Co-ordinate  for packing section for spices and pulses  category
· Provide support to Management Accountant in preparing the annual budget.

· Maintain files on General Ledger back-up documentation.

· Review account coding of accounts payable/ petty cash payments for General Ledger input.

· Assist in providing inputs for any special reports required by the management.

· Presented other month-end closing AP Reports to different Heads and Corporate Office.

· Ensured that effective internal controls are in place to reduce the risk of fraud.

· Responsible for the overall supervision of accounting which includes recording of data entry, accounting of AR & AP, preparation of cash-flow statements, bank and interbank  reconciliations. 

· Accountable for preparing activity reports, monthly compliance reports, and other statutory reports.
· Kept stock statement; prepared final statements including P & L and Balance Sheet, fixed asset register, and MIS (Management Information System).
· Liaised with all departments as well as customers to establish and preserve effective operations.

· Ensured that there are effective internal controls.
OTHER EXPERIENCES (Total 8 Years Experience in Various Private Sectors)
Accountant for M/s T.P. Constructions AVM Complex Chiragara, India 
01/04/2010 - 31/12/2010 
Accountant for M/s. Apsara 3 Star Hotel Chalakudy, India

01/10/2009 -31/03/2010 

Tax Consultant for M/s. Raghavan Nair & Co. Chalakudy, India 

15/04/2006 -30/09/2009 
COMPUTER SKILLS
· Well versed with Accounting software - Tally, Peach Tree 

· Adept in DCA,MS Office Suite, Internet and E-mail applications

PERSONAL DETAILS
· Gender



: Male

· Age & Date of Birth

: 28 Years, 1st Apr 1986

· Marital status 


: Married

· Nationality 


: Indian

· Religion & Caste


: Hindu, Ezhava

· Place Of Issue


: Cochin, Kerala State, India

· Languages known

: English, Malayalam, Hindi, 

· Driving license  


: Holding valid UAE driving license
· Visa status


: Tourist visa (valid on 25/12/14)

DECLARATION

I hereby declare that all the information stated above are true and correct to the best of my knowledge and belief
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