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CAREER OBJECTIVE:
To be a part of progressive organization where I can contribute knowledge and skills as well gain experience for the advancement of my career and development of my potential abilities. Work effectively with people acquire, fulfillment in the field I have chosen.

CAPABILITIES:
· To work correctly and accurately on time.

· Possess good communication/interpersonal skills.

· Good co-ordination and co-operation with the team

PROFESSIONAL EXPERINCE:
Company
:
Reputed Firm

Duration
:
18-06-2010 to 08-09-2014
Designation
:
Accountanting Assistant
Location
:
Hyderabad 
· Perform general ledger accounting

· Develop monthly statements

· Draw up monthly sales reports

· Compile inventory reports

· Organize checks and deposits resolve invoice discrepancies

· Process credit memos

· Manage vendor issues

· Maintain updated vendor files

· Maintain the general ledger

· Perform month end account analysis.
EDUCATIONAL QUALIFICATION:
· Bachelor of commerce ( Computer Applications in Accounting and Banking )
Ramakrishna Degree & P.G College
Kakatiya University, Jagitial, Karimnagar Dist, India.
· Intermediate ( C.E.C )

Sri Venkateshwara Junior College, Karimnagar Dist, India.
COMPUTER SKILLS: 
· Tally ERP 9

· Microsoft office  

· Photoshop, Internet
· Typing speed 30 wpm.

PERSONAL SKILLS:
· Demonstrated ability to manage in different situations with good planning and organizational skills.

· Exceptional listener and communicator who effectively conveys information verbally and in writing.

· Highly analytical thinking with demonstrated talent for identifying, scrutinizing, improving and streamlining complex work process.

Visa 

          
: 
 VISIT VISA
PERSONAL DETAILS:
Religion/Caste

:           HINDU
Nationality

:
Indian

Marital Status

:
Single

Sex 


:
Male

Date of Birth

:
18/ 12/1986
Languages Known
:
 English, Hindi, and, Telugu.

I hereby declare that above said details are true and correct to the best of my knowledge.  
