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OBJECTIVE 
e SHAPE  \* MERGEFORMAT 



To join a reputable organization with a professional environment that offers excellent to opportunity in terms of learning and career development.
WORK EXPERIENCE

 SHAPE  \* MERGEFORMAT 



Feb 2010- Present 

M/S. INTERNATIONAL CREDIT INFORMATION LTD
(ICIL is an authorized distributor of “DUN & BRADSTREET-(D&B) USA” services in Pakistan)
Designation


FINANCIAL & CREDIT ANALYST


 Islamabad, Pakistan
1. Prepare & analysis Financial Statements, Cash flow Statement, Creditworthiness & other reports of different clients by the request of Banks & financial institutes for their landing purpose.

2. Conduct Mini Audits, Collect, Analyze, and verify documents like financial records, Income & Sale Tax Returns, Title Documents of Assets, Auditor's Reports and other related documents.
3. Book keepings & recording of financial records for different companies and also prepare financial statements of said businesses (As ICIL 3rd Party company services).

4. To verify business existence through various sources including FBR & SECP online database

5. Frequent liaison with clients and Banks during the reporting process
6. Prepare business feasibility reports of clients.
7. Supervised & Control overall operational activities of company operation department.

May 2009-Dec 2009 
M/S. YARAAN CORPORATION

(Nestle Pakistan Ltd authorized Master distributor for Northern Pakistan region)
Designation 


FINANCE OFFICER 




Gilgit, Pakistan
1. Responsible to maintain sales, purchase, banks & other related records
2. Responsible to maintain all expenses records.
3. Responsible to prepared monthly financial statements
4. Responsible to reconcile various monthly statements with Nestle Pakistan Ltd
5. Ensure maintenance of stock levels defined by Nestle Pakistan Ltd.
6. Managing more than 12 sub-distributors in the region
7. Petty Cash Management
June 2007-April 2009 

M/S. INTERNATIONAL CREDIT INFORMATION LTD
(ICIL is an authorized distributor of “DUN & BRADSTREET-(D&B) USA” services in Pakistan)
Designation


ASSISTANT BUSINESS ANALYST


 Karachi, Pakistan
1. Check & verified all accounting records of clients.

2. Arrange and conduct interviews with various proprietors, partners, shareholders, & other executives of the different businesses as per banks’ request to carryout evaluation and verification of potential clients.

3. Compiled different Creditworthiness reports like Income estimation reports, SME businesses borrowing reports, Market survey of clients, Cash flow statement, etc
4. Frequent liaison with the client & Banks

5. To perform Quality control checks of above reports
Aug 2006 - Aug 2007

M/S. MOOCHHALA GANGAT & COMPANY (MGC) CHARTERED ACCOUNTANTS.
Designation

AUDIT TRAINEE 
Karachi, Pakistan
1. Verifying the books of accounts including Vouchers, Ledgers, Cash book, Bank statements, Internal documents, etc
2. Rectify any errors and guide the client about the proper way of maintaining and preventing such errors.
3. Prepare Audited Accounts of the company according to IAS (International Accounting Standards
4. Report the Final Audited accounts to the Audit Manage
AREA OF EXPERTISES 
e
[image: image3]
	· Preparation of Financial Statements
· Financial & Credit Analysis.
· Auditing.

	· Accounts Bookkeeping
· Administration/Administrative Work

· Financial Modeling.


EDUCATIONAL BACKGROUND & QUALIFICATION

 SHAPE  \* MERGEFORMAT 



Year 2004-2006 
INSTITUTE OF COST AND MANAGEMENT ACCOUNTANT OF PAKISTAN (ICMAP) 





Karachi, Pakistan
One Year Post Graduate Certificate in Accounting (Stage I & II)

Year 2002-2004

UNIVERSITY OF KARACHI



Karachi, Pakistan




Bachelor of Commerce (B. Com)
 COMPUTER SKILLS  SHAPE  \* MERGEFORMAT 



Sr.
Description of Skills

· Micro soft office Suit like Word, Excel, Soft Presentation, Outlook Express

· Peach Tree, Quick book, Tally Accounting Software Accounting Software

· Soft Tec (Inventory Soft ware)

OTHER SKILLS

 SHAPE  \* MERGEFORMAT 



Sr.  Description of Skills

· Excellent communication and interpersonal skills

· Ability to work under pressure and to tight deadlines 

· Analyzing and problem-solving skills 

· Demonstrable leadership and management qualities
TRAININGS & WORKSHOPS ATTEND

 SHAPE  \* MERGEFORMAT 



One Day Workshop “Analysis of Financial Statements” at Sheraton Hotel Karachi

LANGUAGES

 SHAPE  \* MERGEFORMAT 



· English 
Fluent 

· Urdu 
Native

 PERSONAL INFORMATION
 SHAPE  \* MERGEFORMAT 




Nationality



 Pakistani


Visa Status 



Visit Visa (Valid till Jan 10, 2015 extendable)
REFERENCE CONTACTS

 SHAPE  \* MERGEFORMAT 



References will be furnished on demand. 

