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Visa Status :- Visit Visa
PROFILE 

Experienced and committed professional with progressive 6 years work experience asa stock controller, team management in multinational company, financial.  

OBJECTIVES

To protect company vision & mission and accelerate my career growth by utilizing my skills and potential tocomputerized stock control systems run on similar morality to manual ones, making sure that the correct level of stock is maintained to be able to meet demand while keeping the costs of holding stock to a minimum.

PERSONAL DETAILS


Date of Birth
:
25-11-1982

Citizenship
:
Nepalese 

Marital Status
:
 Married


Languages Known
:
English, Arabic, Hindi, and Nepali

ACADEMIC QUALIFICATION


Qualification





Year

Institution

Graduate in Intermediate Level Management        
2000

TribhuvanUniversity

Graduate In School Living Certificate (SLC)

1998

HMG, Nepal

WORK EXPERIENCE 

Company

Company Pvt. Ltd. Saudi Arabia

Position

Stock Controller


Duration

from 2006 to 2012


Department

Sales and Marketing 
Responsibilies
· Controlling Depot Logistic Operations according to company Policies and procedures.
· Entering stock items in the system and allocating them to their respective job.
· Ordering, Receiving, Storing and Distributing products through SARAS. SARAS (Sales and Route Accounting System) is the package used to control or handle the operations in a sales depot and regions.

· Receiving products from the plant and distribute to the sales vans by completing the relevant documentation and reports.

· Creating Sales day Sessions and Loading to HHT (Hand Held Terminal) and doing End Day reconciliation after the sales.

· Liaise with relevant external agencies and internal management to ensure effective and timely utilization/distribution of stock.

· Maintain high standards of Hygiene & cleanliness in store area. Train and develop staffs, i.e. loaders, fork lift operator   & drivers. 

· Maintaining and controlling of Stocks and Assets in the Company.

· Receiving, storing and issuing product following FIFO (Fist In First Out) system.

· Commanding staffs.  

· Creating sales day sessions and loading to HHT with correct document. 

· Counting stocks and finalizes inventory, verify with account and submitting to account as well as Line manager daily basic.

· Controlling and maintain depot loss daily basis. 
skills & Trainings 

Clerical Skills
· Well known of Microsoft Office Application such as Microsoft Office, Excel, PowerPoint, Tally, Freehand and Outlook etc. And, knowledge of Microsoft Project and Microsoft Office Publisher. 
· Product handling.
· Age analysis. 
· Date Code Policy.(Cold Chain Management)
· Speed typing ability with high accuracy.
· Good communication skills (Telephone calls handling and memorandum writing).
· Reports preparation and develop presentations.
tECHICAL sKILL

· Knowledge of System Application Product (SAP) and (SARAS) Sales and Route Accounting System.
· HHT Handling and Operation.
· Introduction to thermoking Use.
· Computer trouble shooting and networking.
· Assembling and software installation.
· Multimedia, designing & photo editing.
TRAININGS ATTENDED

Diploma in Computer Technology 

· Software: Fundamental & MS-DOS, Windows, Microsoft office package, Adobe Photoshop, Adobe PageMaker, Freehand, Tally, E-mail, Internet

· Electrician Training
skills

· Honesty and good communicatation skills.
· Self confident and leadership skills.
· To asset all department.
· Ability to perform the role and be at work at agreed times.
· Competent in managing inventory or ability to learn this skill.
· Experience or ability to learn delegation skills
· Maintain cleanliness in allocated area.
· Taking handle over shift to shift.
· Train the new comer.
CONCLUSION
I hereby attested that the above information’s are true to the best of my knowledge and belief.
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