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To be a part of an organization which uses my skill and expertise in its process of growth and change, which gives me ample opportunity that encourages creativity, continuous learning, and systematic exposure to new skill and achieve professional and personal growth along with the organization.
	EDUCATIONAL QUALIFICATION


M. Com Degree (Finance) Passed –University of Kerala with 52%

B. Cam Degree (Accounting) Passed University of Kerala with 55%

Computer Knowledge in Tally, Oracle and M.S Office
	PROFESSIONAL EXPERIENCE




Sr. Executive- Finance & Admin –Reputed Firm, Qatar  from 25th November 2013 to 30th September 2014( Oil & Gas )
 Sr.  Executive- Finance & Accounts –Reputed Firm, Muscat, Oman from 25th June.2009 to 22 May 2013 (Trading & Contracting Company)
Sr. Executive- Finance & Accounts in Popular Auto Dealers Pvt Ltd from 25th March.2009 to 25th June.2009
Accountant in BESL Infra Projects Ltd from 07th November.2007 to 23rd March.2009 (Construction Company- Exp. 1.4 Years)
Accountant in Scorpio Tiles Pvt Ltd from 29th December.2004 to 5th November.2007 (Manufacturing Company – Exp. -3 Years)
Accountant cum Office secretary in Kerala Vyapari Vyapasai Ekopana Samith, Adoor Unit from January 2001 to December.2004 
Accountant in Sabarimala Sanitation Society since 1999-2000 Seasons

	PROFESSIONAL SKILLS


· Supervising and coordinate all accounting activities and prepare periodic reports

· Monthly, Quarterly & Yearly periodic accounting books closing.

· Prepare the Head of the Department in ad hoc reports and requests.

· Prepare monthly payroll.

· Prepare all commercial documents (Purchase Orders, LC…) and accounting documents.

· Prepare reconciliation of Bank, debtors, creditors and intercompany accounts

· Maintains fixed asset register.

· Preparing and Assists the external and internal audit requirements.

· Prepares monthly position of actual results against budget, analyze results and recommend to Executive Committee measures required to meet budget

· Prepare consolidated monthly& quarterly position assessments for the General Manager

· Implement and review financial controls and policies

· Communicate with Owners and maintains good relations and attends liaison meetings when required

· Analyze financial and management reports

· Manage internal and external audits when they occur

· Provides administrative support to Management with reference to policy enforcement, business advice and operational assistance

· Review of operating equipment stores to avoid unnecessary/excessive purchases and to eliminate (or at least be aware) of obsolete slow moving items

· Works with Human Resources on manpower planning and management needs

.

	PERSONAL DETAILS


Date of Birth 




25.03.1973

Religion & Caste 



Hindu, Nair

Sex 





Male

	DRIVING LICENSE


Driving License – 4 & 2 Wheeler -Valid up to 25.06.2022- (India)

Driving License –Private Light Vehicles -Valid up to 02/06/2020- (Oman & Qatar)
	Acknowledgement


I have been consistent in my career objectives. My experience of studies has given me the confidence to adapt myself to the rapidly changing technology and to complete the assignment on time. I believe that your organization will provide me an opportunity to further develop the necessary skill needed for tomorrow’s environment in the industry

