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Professional Experience

A result oriented Finance graduate with decent computational and communication skills, seeking to join an organization which allows me to apply my technical abilities and explore new levels of my candidature.
	Career Profile
· Overall experience of more than one year in the field of Finance.
· Multinational working exposure during Internship in Pfizer Pakistan Finance and Compliance department.
· Bachelor of Commerce from University of Karachi Pakistan.

· Professional education with reputed institutions. (ACCA/ICAP).  
	Strengths

· In depth knowledge of procurement process related to Imports of Trading business.
· Effective communication skills with banks and related parties.
· Computational skills in preparing actual and tentative costing and Budgeting.  
· Energetic, persuasive, Creative, self-starter, self-reliant, and well organized.
· Delivery and result oriented.
· Good Knowledge of International Accounting standard and International Auditing standard. 

	
	


Limited (karachi, Pakistan)
Sep 2013- TO OCT 2014
Accounts Assistant 
Responsibilities
· Maintain all necessary records and reporting Company’s General trading Import matters in coordination with Supply Chain Manager and Chief Financial Officer.
· Maintain Import’s Letter of Credit and all other necessary documentations and effective communication and follow up with Banks and other related parties.
· Preparing actual and Tentative Costing of Import’s Consignments on a monthly basis in relation with annual budget and its posting in Oracle 2000.
· Managing Company’s Fund with respect to their availability at the time of letter of credit maturities, duties, different Investment and supplier payments.
· Give my assistance directly to CFO in different issues related to treasury.
· Maintain a report on Account receivables Collection on daily basis.
· Preparing Bank Reconciliation Statements on a monthly basis for several bank accounts.
· All JVs entries’ calculation and posting in Oracle 2000 at the end of every month.
· Maintain supplier ledger reconciliation.
· Check and adjust all project expenses.
· E-Filling of Sales Tax return monthly.
· Assist Finance Manager in making Final Accounts on monthly, quarterly and half yearly and annual basis.
· Assist Finance Manager in Secretarial related issues of company.
· Making contribution in ERP Oracle implementation in its Payable, Receivable and General Ledger Module.
ibl healthcare limited (karachi, pakistan)

jul 2013 - aug 2013
INTERNSHIP IN FINANCE DEPARTMENT
Responsibilities
· Assisting in recording of revenues, expenses, payable and accounts receivable.

· Receiving and checking expenses for voucher & Bills. 

· Perform data entry recording for Bank payment, Bank received, Cash paid, Cash received & Journal voucher.

· Preparing Bank Reconciliation Statements.
· Employee Entry, Exit & Voucher generated on EOBI portal’s website.

Pfizer World bio pharmaceuitical business (karachi, pakistan)                              Jan 2013 - feb 2014
INTERNSHIP IN FINANCE DEPARTMENT
Responsibilities
· Go through Company policies and rules related to its Compliance and Integrity.
· Learn how company is under Compliance of Foreign Corrupt Policy Act (FCPA) and Due Diligence Questioners (DDQ) and also learn its process and implementation.
· Perform review work on FCPA trend analysis Report for Year 2012

· Beside compliance and control also work on Bank portion of whole Pfizer group and learn how to work on Bank Reconciliations and gave my assistance in making it

· Also gave my assistance in performing work related to Pension and Gratuity Fund and employee benefits

· Coding, Sequential zing of pension claim forms received for the month of February 2013 of Pfizer group

Education
University of karachi (karachi, pakistan)

         Year 2008
Bachelor of Commerce (Major: Commerce)
dehli government COLLEGE (KARACHI, pakistan)                                                                                                    year 2005
Intermediate in Pre Engineering (Major: Science)
nasra secondary SCHOOL (KARACHI, pakistan)                                                                                                       year 2003
Metric (Major: Science)
Certifications
· Finalist Associated Chartered Certified Accountant (ACCA)

· Full time foundation course (CA Module A pass) from Institute of Chartered Accountant Pakistan
· Certified Accounting Technician 5 papers Pass out in 2009 (ACCA)

Personal Information
· Date of Birth: November 15, 1988
· Nationality: Pakistani

