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CAREER OBJECTIVE
Work with the best of my knowledge and abilities for the fulfillment of the job entrusted in time .Special interest to take challenging and responsible works, known or unknown, with high level of confidence and fulfill the matter at the entire satisfaction of management.
Profile Summary

# A strategic thinker with excellent knowledge in numbers and financial terminologies and skilled in allocating the budget precisely having rich experience of 11 years as an Accounts Manager.                             #Extensive knowledge of keeping records, maintain the records and track the financial transactions.                                                                        #Proven track record to maximize the business opportunities.             #Skilled in budgeting and maximizing the profit.                                  #Expertise to set strategic priorities and give clear strategic direction.
PROFESSIONAL EXPERIENCE :
REPUTED FIRM, Russia. August 2012 – August 2014 Chief Accountant
     Responsibilities:

# Deliver a positive customer service experience

# maintain or exceed a minimum amount of sales

# Monitoring revenue and expenses
# Monitoring cash to avoid unnecessary expenses
# prepare various reports surroundings the metrics of the sales and purchase department, annual forecasts and account status reports.

# supervising and reviewing Balance Sheet and other reports from the group

# Review financial results and do YOY and quarterly comparison of company performance both in terms of top line and bottom line
# Preparation of Cash and receivable forecast on monthly basis 

# Making Reports as per Management Requirement
# stock verifications 
# extending support to juniors

# presenting the reports to the higher authorities

# Provided excellent service to the clients to increase and maintain client patronage.
JRG Securities Ltd, (One of the leading Stock Brokers in South India) Cochin. April 2004- May 2012  Accounts Manager
      Responsibilities:
       # provide guidance to the investors regarding stock market and investment strategies

       # helped key clients in their initial stage of the business
       # supervising and reviewing work of accountants
       # Book keeping and updating records on daily and weekly basis including ledgers
       # Handling accounting operations,financial statements and analyzing reports for company’s operations
      # prepared quarterly balance sheet and reviewed the same with company management
      # Review the Balance Sheet accounts and Profit & loss accounts
      # share market terminal operations (when needed)

WinPRS Infotech, Cochin. February 2002-January2004 

Junior Accountant cum Cashier
     Responsibilities:
     # Petty Cash Management & Cash book Reconciliation
     # Monitoring cash to avoid unnecessary expenses
     # managed high volume sales

     # Handling Sale Tax Work along with company chartered Accountant
     # Follow Up with Local Bank for Banking Transactions

     # Inventory control
VM Santhosh & CO., Chartered  Accountants, Cochin, June 1999-January 2002   Audit Assistant
       Responsibilities:

      # cash vouching 

      # bank reconciliation

      # assisting seniors in internal and external auditing

      # assisting in finalisation of accounts
Computer Knowledge

Well versed in use of Microsoft Word and Excel

Tally ERP 9, ODIN 3.07, NEAT (National Exchange for Automated Trading)
Internet sawing
  EDUCATIONAL INFORMATION

· Bachelors Degree in Commerce, MG  University -1998
· ‘O’ Level Course in Computer from ‘DOEACC’ New Delhi
PERSONAL INFORMATION

RELIGION AND CASTE     : HINDU – NAIR

DATE OF BIRTH                 :  06-09-1976

MARITAL STATUS             : MARRIED

LANGUAGES KNOWN     : ENGLISH, MALAYALAM, HINDI, TAMIL & RUSSIAN       
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