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Objective:                                                                                                                                           

To contribute towards the growth and development of the organization by optimum application of my academic knowledge, professional experience and skills to reach the highest level in the core financial career by continuously upgrading skill sets & and participate actively in the planning and implementation of policies,      procedures of finance and to provide a good results required to grow with the company.
Education: 

· M.B.A [Master of Business Administration]-Finance And Banking 

· B.B.M [Bachelor of Business Management]- Finance And Banking
· Having good knowledge of Computer Software packages like Microsoft office (Word, Excel, and Word-Perfect & Microsoft PPT).

· Undergoing training on investment banking, risk management & investment port folio.
Career Record:
Presently Working With Arabian Darb General Trading & Contracting Co, Kuwait from (Nov 2010 – Till Date)

Finance Supervisor 
Worked as Finance Supervisor in the company, where my major responsibility is to manage inflow and outflow of fund, financing, budgeting, managing letter of credit, setting up a feasible and most secured mode of payment with the customer as well as supplier, petty cash management, bank guarantee to execute the contracts and orders with the most organized manner to achieve maximum output.
Duties Performed:
Budgeting

1. Preparation of master budget covering a two division of operating budget and financial budget.

2. The timely preparation of budget for the next financial year on or before the due date by considering the few major points which will influence the budgeting of the company, such as past performance of the company, past allocations and substandard performance.
3. Having a detailed discussion with the management on the future budget expansion program and financial planning.

4. Providing advice and technical assistance with cost analysis, fiscal allocation, and budget preparation.
5. Summarizing budgets and submitting recommendations for approval of funds requests.

6. Examining budget estimates for completeness, accuracy, and conformance with procedures and regulations and seeking new ways to improve efficiency and increase profits.           

7. Performing cost-benefits analysis to compare operating programs, review financial requests, and exploring alternative financing methods.
Budget Review Forecast

1. Analyzing monthly department budgeting and accounting reports to maintain expenditure under control.
2. Directing the preparation of regular and special budget reports.
3. Consulting managers to ensure that budget adjustments are made in accordance with program changes.
4. Matching appropriations for specific programs with appropriations for broader programs, including items for emergency funds.
5. Reviewing operating budgets to analyze trends affecting budget needs.
Bank Guarantees
Below are the guarantees which have been handled in full responsibility of its output, in order to complete the project on time including extension/cancellation.

· Banking Facilities Guarantee

· Purchase Guarantee
· Retention Guarantee
· Performance Guarantee
· Advance Payment Guarantee.

Letter of Credit 
1. Applying for import and export letters of credit and accepts payments, notifies exporters and importers of issuance of letters of credit covering shipment of merchandise.

2. Reviewing Draft letter of credit documents to determine compliance with international standards.
3. Negotiating & Finalizing necessary information from customer/Suppliers, including established terms, amounts, beneficiaries, authorized accounts for payment, etc., to process and complete Letters of Credit and related financial transactions.
4. Verifying all documentation (including the notification) of Letters of Credit for accuracy and completeness; monitoring the collection of payment from applicants or confirmed banks which issue Letters of Credit.
5. Works with the full spectrum of L/C products and services.
6. Processing the application for the amendments.

   Forward Deal Contracts
1. Maintaining history of currencies and predicting the possible market with the current ongoing finical issues and political issues with the global economy.
2. Daily watch on the international currency market though international news agencies like Reuters & Bloomberg and investment banks like Goldman Sachs, JP Morgan Stanly, Deutsche Bank.
3. Handling Forward deals between spot rates to maximum of six month.
4. Planning for the allocation of fund to settle forward deal payment without incurring interest.
5. Arranging the required documents for forward payment settlement with the trade services department of the bank.
6. Managing the rollover of forward contract for a fixed rate of interest as per the banking standard but within the favor of company.
Fixed Deposits 
1. Maintaining cash flow by monitoring bank balances and cash requirements, investing excess funds.
2. Getting the best rate of interest with our registered banker, in order to avail maximum benefit for the organization.
3. Managing the Fixed deposit during the emergency of fund.
4. Deciding on the period of the deposit considering the cash inflow & out flow of the company
5. Responsible for documenting fixed deposit transaction.

 Accounts Receivables & Payables
1. Resolving collections by examining customer payment plans, payment history, and credit line coordinating contact with collections department.
2. Preparation of debtors ageing statement
3. Arranging Payments to vendors on due as per contract terms through issues of cheque or bank transfer payments
4. Verifying vendor accounts by reconciling monthly statements and related transactions.

5. Payment follows up with the customer for the due invoices through email, letters & phone calls.

RELEVANT SKILLS 
· Good Communication skills

· Having Good command over methods of calculation. 

· Have the ability to pickup new task and conclude with the maximum output.

· A good Team Player
· Fast learner. 

· Dynamic 
Personal Details
	Nationality
	Indian

	Marital Status
	Single

	Place of Issue
	Bangalore

	Language Aptitude   
	English, Hindi, Urdu, Kannada Konkani & Tulu

	Date of Birth   
	26th May 1987, India

	Interests
	Investments Banking & Forward Contracts (Trade Services)

	Driving License                       
	Valid Kuwait Driving License


The above furnished information’s are true in my good faith and believe

