Mitesh

Mitesh.220170@2freemail.com  
 Manager Finance & Accounts – 10.11 years – Retail, Trading, FMCG, Hospitality

Experience in financial and accounting operations including maintenance of books of accounts, Finance, Taxation and audits with established record of expertise in budgets, cash forecasts and business valuations 

Expertise in driving business to success by pursuing business alignment and strategically maximizing cost saving, finance controls, accounting and process management initiatives

Proficient in recommending procedures with proven ability to achieve financial discipline and enhance overall efficiency of the organization
Keeps abreast of business environment around and up-to-date with current issues and changes in the industry regulations

Strong analytical and problem-solving skills, effective written and verbal communication skills, interpersonal skills, organizational and multi-tasking skills, sound judgment and proficiency in tools and systems
Proficient with Tally (5.4, 6.3, 7.2, 9.0), FA package, ERP Accounting package, POLARIS accounting software, SAP (ERP) accounting software and Quick Books 2005 
Employment History
	CAREER PATH
	DURATION

	Manager Finance & Accounts, Suzan Group., Dubai, UAE
	Feb’14 till date

	Asst. Manager - Finance, Flemingo International Ltd., Dubai, UAE
	Sep’08 – Jan’14

	Sr. Chief Accountant, Mazda Movers, Andheri, India
	Sep’06 – Sep’08

	Sr. Accounts Executive, Karuna International, Mumbai, India
	Sep’05 – Sep’06

	Jr. Accounts Executive, Lakshmi Computer CA, Bhayandar, India
	Sep’03 – Sep’05


Finance & Accounts:

· Manage all operations related to Finance like Financial Accounting, Budgeting, Forecasting, Costing, Accounting, Internal Controls, Banking etc.
· Involve in finalizing accounts, statutory compliance, reviewing Customer Agreements and analyzing Ledger Accounts, requirements and accruals

· Prepare financial statements and present the same in the management meeting

· Assist the Management in finalization of accounts and controlling documents

· Document all accounting processes and procedures ensuring compliance with company guidelines

· Monitor and review all documents related to budgets, revenues, expenses, invoices, Accounting etc.
· Identify areas of budget concern and potential impact on project financial performance as well as monitor the Actual performance, profitability and variance analysis

· Prepare & maintain statutory books of accounts and reconciliation of financial statements in compliance with norms
· Handling MM modules (GR posting, Sales Verification, etc.) & monitoring till granular details. 

· Perpetual / Half Yearly / Annually Stock verification process as per companies policy & finalizing stock adjustments as per approval from Management Board.

· Preparing accounts statement in IFRS / GAAP format for all companies & providing further for consolidation process.

Auditing:

· Assist in audit activities (internal & external) including setting up audit systems, monitoring implementation of systems and providing feedback to the top management with regular audit reports
· Manage resources and execute day-to-day activities of audit engagements / audit process

· Schedule and conduct audits of full complexity for conformity with policies & procedures of company

· Identify and communicate accounting and audit matters along with recommending performance improvement opportunities with Top Management

· Produce audit work papers and documentation for checking and approval by superiors along with reviewing complex financial data ensuring its integrity stands up to scrutiny

Statutory Compliance:

· Prepare all finance-related reports ensuring timely completion and submission of the same

· Understand complete accounting and internal control systems implemented at various organizations

· Co-ordinate with various internal departments to maintain all accounts-related data appropriately 

Taxation:

· Provide inputs to the Tax team on actual revenue & forecast of revenue for Transfer Pricing provisions & Advance tax

· Handle end-to-end service tax compliance and ensure VAT compliance across the company

MIS Reporting:

· Prepare MIS, reconciliation statements & statutory reports, evaluate them for facilitating decision-making process and compiling balance sheet schedules to support all balance sheet entries 

· Involve in evaluating financial reports and recommending modifications to operations, budgets and other financial controls 

· Present a true and fair view of the financial position of the company by way of timely preparation of annual reports ensuring analyzing the expenditure on a monthly basis to control expenses
· Prepare budgets and various budgetary control reports along with checking and laying down suitable internal controls in the system

Noteworthy Credits
· Promoted from Sr. Accountant to Asst. Finance Manager within a short span in 2012 (Flemingo)
· Successfully implemented SAP across the organization (Flemingo)
· Extensively traveled to various locations in Kenya, Uganda, Zimbabwe, Kinshasa (DRC) and Maldives for finalization of accounts and acquiring audited books as per local law from Auditors (Flemingo & Suzan Group)
· Solely and efficiently handled innumerable sister concerns of the company (Mazda Movers & Suzan Group)
· Currently involved for implementing Microsoft NAV + LS Retail ERP Software for Suzan Group.
Educational Background & Trainings
· Currently pursuing MBA in Finance & Accounting from Karnataka University, UKAS Accredited Society 
· Government Diploma in Co-operative and Accountancy from Maharashtra Government in 2006
· B Com from Mumbai University in 2005
· Industrial Accounting Package from Institute of Computer Accountants
· SAP Implementation training
· Trade Seminar conducted by National Bank of Fujairah, Dubai
· Fundamentals of Banking conducted by State Bank of India, DIFC Branch, Dubai
· Trained on FA package from Micro Brain Computers for the Manufacturing industry

· Trained on ERP Accounting Package from EXENSYS for the Retail industry

· Trained on POLARIS Accounting Software for the Retail industry

· Trained on SAP Accounting Software Implementation for the Retail industry
· Trained on Quick Book Accounting Software for Trading Industry
Personal Vitae
Date of Birth:



04th July, 1984
Linguistic Proficiency:


English, Hindi, Gujarati and Marathi[image: image1.png]
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Finance & Accounts


Accounts Finalization


IFRS / GAAP Standards


MIS Reporting


Banking Operations


Cash / Fund Flow


Financial Planning & Analysis


SAP Implementation


Budgeting & Forecasting


Auditing & Taxation


Statutory Compliance


Book Keeping


Payroll Management


Strategic Planning & Execution


Resource Management









