CURRICULUM   VITAE

 SAHIL .A.PATEL
Sahil.220178@2freemail.com 
CAREER Objective

Attain a position of eminence requiring application of analytical, accounting and Finance skills to benefit organizations and help in getting knowledge of corporate practices.

	Course
	Name of Board/ University
	Year of 
Passing
	Main Subject
	Class /    Grade

	PGD – Business Administration
	M.S.Univ. Baroda
	MARCH 2010
	General
	PASS



	B.COM
	M.S.Univ. Baroda
	MARCH  2009
	Accounts
	PASS

	H.S.C
	GSHEB
	MARCH  2006
	Commerce
	DIST.

	S.S.C
	GSEB
	MARCH 2004
	General
	FIRST




( EDUCATIONAL QUALIFICATION:-

( STRENGTH:-
· Excellent Intrpersonal Relations.

· Effective Contribution in team building with positive approach.
· Effective contribution for developing work culture at all levels.
· Strong analytical & organizational abilities with adeptness in formulating accounting systems.
( Computer Knowledge:
· Microsoft Office (Word, Excel, Powerpoint)
· TALLY – 7.2, 9.0
· Professional Experience:
( Shavlaji Engineering Pvt. Ltd., Bamangam (Vadodara),INDIA
     DESIGNATION: ACCOUNTANT
     PERIOD: - APRIL 2013 TO TILL DATE
( P.PATEL & CO. (ACCOUNTING FIRM), VADODARA
    DESIGNATION: ASST. ACCOUNTANT & ADMINISTRATOR

    PERIOD: JUNE 2010 TO MARCH 2013

(  WORKING EXPERIENCE:

· Working knowledge of TALLY 9.0 ERP & 7.2
· Handling day to day Accounting & Administration matter related to manufacturing units and 
      Service sectors
· Preparing Sales/Excise/Sales Tax Reports & Statements.

· Preparing all sectors books of accounts up to finalization.
· Handling enteries in Tally software related to Input In. Purchase raw material 

· Preparing Annexure VAT Return 201A & 201B & filling vat returns.

· Preparing   monthly & quarterly TDS Summary. & filing Returns
· Closure of monthly books of account, Trial Balance review, and preparation of Profit and loss account and schedules forming part of accounts activity
· Finalization of accounts encompassing preparation of Balance sheet, Profit and loss accounts and Notes to the accounts.

· Accounting of Purchase of raw-material, spares and parts and fixed assets.

· Payments to Creditors and contractors.

· Valuation of Work in progress, finished goods and raw-material for finalisation of accounts.

· Submit Monthly and yearly MIS reports to management
· Verification of the all the payments.

· To get the sales tax assessment from the sales tax authority

· Submission of Monthly stock statement and Book debts details to bank for drawing power.

· Preparation of monthly MIS reports for management.

· Preparation of Budget and controlling overheads.

· Handle excise audit with excise department.

· Sales tax assessment from sales tax authority.

· Proactive management of cash and working capital.

· Assessing and filing Excise Return, service tax returns and checking monthly 
CENVAT register.

· filing of TDS returns and IT Returns.
· Handling accounting of Bank & Supplier related transactions.
PERSONAL INFORMATION:-

NAME



:
SAHIL PATEL
DATE OF BIRTH

:
 13-12-1988

SEX



:
MALE

MARITIAL STATUS

: 
SINGLE

LANGUAGES KNOWN
:
GUJARATI, HINDI & ENGLISH
HOBBIES


: 
SPORTS, READING, LISTENING MUSIC
REFERANCE:
              CURRENTLY I AM   IN U.A.E. ON VISITOR VISA 
