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Accounts, Finance, Credit Control Professional

Seeking a Challenging Opportunity in Industry for Personal and Professional Growth



· Competent professional with nearly 18 years of experience in Finance & Accounts, specializing in Accounts Receivable, Accounts Payable, Payroll, Book Keeping, Team Management. 
· A member of  Canadian Payroll Association (CPA) with experience in formulating & maintaining internal control procedures and ensuring adherence to accounting practices & standards credit control management, operations management, creditors/debtors management, invoicing, cash flow optimization, commercial operations and reconciliation. 

· Manage day-to-day functions of accounts like preparation of Accounts (Income, Expenditure & Accrual), Balance Sheet, Audit Reports, Invoices, GL & Account Reconciliation Statements, etc.

· Hands on experience in preparing books of accounts with day-to-day commercial transactions in coordination with internal & external departments for smooth functioning of operations, cash & bank reconciliation and finalization.  
· Supervise office administrative facilities and ensuring availability of daily miscellaneous requirements for providing harmonious work culture to employees. Generating financial reports on the basis of various analyses to keep a track of financial performance of the organization. 
· Adept at controlling frauds, identifying process lapses and conducting fraud investigations. Proficient in meeting project implementation deadlines, while supervising effective fraud and credit control policies.

· Core strengths in providing and interpreting financial information, financial advice and support to clients and colleagues to enable them to make sound business decisions.

· Proven experience in developing & implementing credit policies and strategies, ensuring receipt of payments as scheduled and preparing balance sheet, profit & loss account and trial balance.

· Proficient in providing the documentation to external auditors and banks in determining & documenting enterprise wide risk management procedures for an organization, and identifying Key Controls points. 
· Deal and negotiate with vendors, check accounts receivable to assure completeness of record liability and ensuring that accurate claims are filed with vendors & receivable collected on time.

· Adept in coordinating with a team of payment collection executives and providing guidance in tackling various issues and problems and achieve predefined objectives with control over the debtors and creditors aging analysis. Skilled in building and sustaining relations with a large client base from private sectors and ensuring resolution of billing & collection related issues.

· Deft in analyzing payment history (aging), financial strengths, business scenario of various clients and establish appropriate credit limits to reduce risks of accumulating bad debts. Rich exposure to designing and implementing systems/procedures with proven ability to achieve financial discipline and enhance the overall efficiency of the organization.

· Major Accomplishments: 

· Successfully handled accounts for hotel project worth more than AED 120 million

· Efficiently handled and finalized the accounts for residential buildings project worth AED 200 million

· Scored 94% in Payroll Compliance Legislation, 95% in Payroll Fundamentals 1 and 97.7% in Payroll Fundamentals 2

· Obtained honor roll for Simply Accounting.



CORE COMPETENCIES

(  Attention to detail      (   Credit Collection Management     ( Problem Solving Risk      ( Management                  ( Financial Analysis       ( Strategic Planning         ( Operations Management         ( Database Management         ( Statutory Compliance       ( Client Retention and Relationship Management          ( Leadership Acumen                       (Communication & Interpersonal Skills ( Excellent Analytical Skills( Leadership Skills. 


PROFESSIONAL EXPERIENCE

Senior Accountant 


                                   

            2012 - 2014

Information Resources Corp., Toronto, Canada
· Devised various cost control methodologies and implemented the same to ensure costs do not exceed budgets and deployed systems to ensure smooth functioning of finance & accounting operations across the organization.

· Supervised the preparation of MIS reports to provide feedback to top management on financial performance including fund management, variance analysis and profitability.

· Prepared and maintained statutory books of accounts, cash books, reconciliation statements and consolidated reports in compliance with time and accuracy norms. 

· Prepared and sent SOA to the customers by e-mail to update database and managed general ledger accounts.

· Cross checked the bank reconciliations before the approval of trial balance and provided the bank reconciliations on daily basis and forwarding to the financial controller.

· Reported directly to General Manager, worked closely with the team and assigning the team tasks

· Prepare profit and loss statements and monthly closing 

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions

· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures

· Monitor and review accounting and related system reports for accuracy and completeness
· Prepare and review revenue, expense, payroll entries, invoices, and other accounting documents
· Analyze revenue and expenditure trends and ensure expenditure control
· Explain billing invoices and accounting policies to staff, vendors and clients, resolve accounting discrepancies
· Recommend, develop and maintain financial data bases, computer software systems and manual filing systems
· Supervise the input and handling of financial data and reports for the company's automated financial systems
· Interact with internal and external auditors in completing audits
· Finalize the Profit & Loss account and Balance Sheet 

· Prepare the financial statement of a business and determine if the company is making profit or not

· Perform the day to day processing of accounts payable transactions to ensure that company finances are maintain in an effective, up to date and accurate manner.
· Complete payroll functions in order to ensure staff are paid in an accurate and timely manner

· Provide administrative support in order to ensure effective and efficient office operations

Main Activities:

· Receive and verify invoices and requisitions for goods and services

· Verify that transactions comply with financial policies and procedures

· Prepare batches of invoices for data entry and data enter invoices for payment

· Process backup reports after data entry

· Manage the weekly cheque run and record all cheques

· Prepare vendor cheques for mailing and list all vendor cheques in the log book

· Prepare manual cheques as and when required

· Print and distribute monthly financial reports, calculate salaries and benefits

· Verify pay amounts, hours of work, deductions, etc., 
· Batch pay sheets for data entry. Data enter of payroll information

· Log in and distribute pay cheques

· Prepare and remit source deductions and payroll tax
· Maintain inventory files

· Maintain a filing system for all financial documents

· Ensure the confidentiality and security of all financial and employee files

· Perform other related duties as required

Chief Accountant 






                                       1999 - 2011
General Trading, Dubai, UAE
· Reported directly to Managing Director, worked closely with the team and assigning the team tasks

· Provided effective direct supervision to a team of 20 subordinates 

· Responsible for knowing critical functions within the department and capable of mentoring and assisting employees within the department

· Utilize teamwork to develop departmental synergy

· Reviews, investigates, and corrects errors and inconsistencies in financial entries, documents, and reports

· Reviews accounts payables and weekly check runs

· Determines proper handling of financial transactions and approves transactions within designated limits

· Compiles and analyzes financial information to prepare entries to general ledger accounts and documents business transactions

· Prepares work papers and supporting schedules for the annual financial review

· Prepares financial statements and other reports to summarize and interpret current and projected company financial position, closely maintains and monitors the fixed assets system

· Coordinate monthly closing process and reconciliation of general ledger accounts
· Work with both internal and external auditors during financial and operational audits
· Maintain system of accounts and keep records on all company transactions and assets
· Report, analyze, and ensure integrity of all financial information
· Prepared all draft financial statements for the entire company
· Handled all Cash & Bank transactions involving millions of dollars yearly
· Accurately completed monthly Payrolls for over 30 employees
· Prepared monthly financial reports; Sales and Purchase Report for overseas office

· Prepared Accounts Statements for all Debtors and creditors and age wise analysis
· Processed manual invoices and follow up for payments
· Dealt with banks for Letter of Credit and Mortgages of properties
· Utilized Decasy accounts package to complete all accounting transactions, prepare statements, and all accounting.
· Focused on debtors analysis and to collect the debits with sales executives
· Controlled the Account Receivable and Account payable 
· Conducted  month wise cross checking the accounts finalization
· Finalized the Profit & Loss account and Balance Sheet and liasion with Internal and External Auditors

· Maintained the payment system and as well as payment return 
· Maintained petty cash book and main cashbook. Reconciled Bank books with bank statements 
· Prepared inter- company accounts, Debit/Credit notes and reconciling inter-company account balances 
· Updated stock details and stock checking. Issuing Credit notes and Debit notes 
Accountant

East Asia Shipping Co. LLC, Dubai, UAE






1996 - 1999 

· Process payments and documents such as invoices, journal vouchers, employee reimbursements, and statements. 

· Verify items billed against items ordered and received and reconciles differences through follow-up with the vendor and/or other employees. 

· Enter, update, and/or retrieve accounting data from automated systems; post financial data to appropriate accounts in an automated accounting system, according to instructions. 

· Review on-line transactions for changes and accuracy and corrects errors. Retrieves system reports. 

· Disburse funds using manual or petty cash and makes change according to specific instructions. 

· Operate standard office equipment. Performs related work as assigned, maintain local and foreign currency account. 
· Prepare general ledger, Reconciled books with bank statements, stocks reports and payroll (over 20 employees)


EDUCATIONAL QUALIFICATIONS
· Completed Canadian Payroll Association (CPA) Certification

· Diploma in Accounting and Payroll (EVEREST College, Scarborough, Ontario, CANADA) 

· Bachelor of Commerce (University of Jammu, INDIA)



TECHNICAL QUALIFICATIONS
Computer Skills
:  Proficient in MS Word, Excel, Email, and Internet Explorer

Accounting Software
:  Simply Accounting and Tally



PERSONAL DETAILS
Nationality
: Canadian  

Marital Status
: Married

Visa Status
: Employment Visa (Transferable) 
