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Accountant, B.com / MBA Finance
Career Objective:
To secure a challenging position in an organization, where I can prove my ability and skills in any field to enhance the growth of the organization as well as can learn new things and use my skill and experience for the betterment of the organization and my personal career.
Profile Summary:
I am an Accountant, a Bachelor in Commerce and MBA Finance Graduate, with 5 years of work experience in all aspects of Accounts, Audit & Financial Management. Nationality Indian, Male 26 year Old, currently in Dubai on Visit Visa. 

Proactive and result oriented individual, well disciplined with proven ability to manage multiple assignments effectively under extreme pressure while meeting tight deadline schedules. Effective Computer and communication skills and conveys complex information in easily understood formats.
Specialties: 
• 
Audit and Compliance. 
• 
Financial Accounting. 

• 
Accounts Finalization. 
• 
Financial Reporting.   
• 
Decision making.
• 
Business Process Improvement.
Skills: 
*
Computer Proficiency and having sound knowledge about MS Excel, Tally ERP, etc…
*
Capability to use any optimized Software and ERP Solutions. 
*
Ability to learn quickly, Smart, Confident and Highly Motivated.
*
Strong verbal and written communication skills.
*
Strong interpersonal, supervisory and customer service skills.
*
Ability to multi-task, work under pressure and meet deadlines required.
EDUCATIONAL QUALIFICATIONS:
Master in Business Administration (MBA) Finance from Osmania University, Passed in 2011.
Bachelor of Commerce (B.COM) from Osmania University Passed in 2009.

WORK EXPERIENCE:  Total 5 years of Accounting Experience.
Company:    
                      Position Held: Accountant
                      Duration: Feb. - 2012 to Nov. – 2014

. is a well known travel agent, in the travel industry of Hyderabad. We provide various travel related services like hotel bookings, star cruise bookings and tour packages for international as well as for domestic travel needs. 

Responsibilities:
· Maintaining Petty Cash, maintaining of day to day banking functions.
· AR / AP (Accounts Payable and Accounts Receivable). 
· Preparation of Bank Reconciliation Statement. 

· Preparing the Monthly Creditor & Debtors outstanding statement.

· Preparing cash invoices & manual invoices.

· Strong in interaction with Auditors for Finalization of Accounts.

· Preparing Cash, Bank & PDC Receipts, Payments & Journal Vouchers.
· Ensure accounting activities are completed within deadlines.
· Preparing Financial Statements and other monthly reports.

· Internal Audit.

· Finalization of Accounts by preparing Profit & Loss Account and Balance Sheet.
As an Administrator:
· Providing administrative support   to the team Leaders   for drafting   memos, letters, other business correspondences, and scheduling / updating weekly calendar for meeting, including travel, appointments, documentation, presentation and report compilation.

· Receiving and registering electronically all incoming mails, invoices, circular materials and distribute them accordingly.

· Maintaining all necessary   records including confidential/sensitive documents, invoice, payments and other personal files.

· Follow up on outstanding responses of incoming correspondences in coordination with the other concerned companies.

· Organize, arrange and update employee’s files, leave, renewal/issuance of security pass and other issues.
Company:                        Position Held
: Audit and Account Executive
                     Duration
:  Jul. - 2007 to Aug. – 2009
Y.B.ANAND & CO. is a Chartered Accountants firm. It provides services like Taxation, Accounting, Financial and Statutory Audits to various Corporate & Non Corporate entities.


 Responsibilities: 
· FINANCIAL ACCOUNTING: Finalization of Accounts, Error findings, Rectification of errors in accounts. Preparation of bank reconciliation statement.
· TAXATION: Computation of Tax liabilities to individuals and corporate clients and Preparation of Tax Audit Report under the prescribed format. 
· AUDITS: Statutory Audits of Various Corporate & Non corporate entities as a part of the team conducting the Statutory Audit.
· BANK AUDIT: Worked for the Public Sector Banks, like State Bank Of Hyderabad, As a part of the team conducting the Statutory Audit for the following branches,

SBH Badepally Branch-2193, Mahboob nagar Dist., for the financial year 2010.              SBH Balanagar Branch-20442, Mahboob nagar Dist., for the financial year 2010.
Bank audit involves verification Of Loan Documents, NPA classification, examination of internal control procedures, examining the controls existing in the computer package and verification of authenticity of the Financial Statements.
Academic Project:



COMPANY
:



PROJECT TITLE
:
Capital Budgeting
Computer Skills:

Accounting Package
:
Tally ERP 9, Focus, Wings and Peachtree.


MS Office (2010, 2007 & 2003)
:
MS. Excel, MS. Word, MS, PowerPoint, etc…


Typing Speed Skills
:
Up to 50 words per minute


Computer (Basics)
:
Hardware and Networking


Operating Systems
:
WIN 8, WIN 7, VISTA, 2000 and XP.
Personal Information:

Martial Status


:
Single

Date of birth


:
28/10/1988



Nationality


:
Indian

Sex


:
Male


Languages known


:
English, Hindi, Telugu and Urdu
                                   Visa Status        
         
:   
Visit Visa
I would welcome the opportunity to interview with your selection team and look forward to hearing from you in the near future. Thank you for your time and consideration. 

Declaration: I hereby declare that the information above is true to the best of my knowledge.







