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Position:



IT Administrator / IT Sales Executive
Visa Status:


Visit

OBJECTIVE:


To be an active participant in a challenging and competitive environment to strive for career progression and uplifting of human values.

EDUCATIONAL CREDENTIALS:
  
· MIT from Quaid-I-Azam University Islamabad, 2012
PROFESSIONAL TRAININGS:


· CCNA (Routing & Switching) from Corvit Systems, Rawalpindi, 2013

· MCSE from Corvit Systems, Rawalpindi, 2013

· Exchange Server from Corvit Systems, Rawalpindi, 2013

PROFESSIONAL CAREER:



1. Kashmir Composing Center & Net Café 

Title:

IT Administrator 
         

Tenure:
Feb, 2014 – Oct, 2014

Major Responsibilities:

· Responsible for maintaining day to day administrative and personnel services.

· Installation of network components.

· Configuration and set-up of network h/w and s/w application services.

· Technical support.

· Manage the necessary documentation.

· Manage the filing, storage and security of documents.

2. Addixion Café Islamabad



Title:

IT Administrator 

Tenure:
Feb, 2013 – Feb, 2014

Major Responsibilities:

· Managing the whole network.

· Managing main server.

· Maintaining Logs of all employees. 

· Installation of network components.

· Configuration and set-up of network h/w and s/w application services.

· Network and Server maintenance.

· Technical support.

· Administration of security essentials.

3. FM Computers
Title: 

Assistant IT Sales Manager

Tenure:
June, 2009 – July, 2010

Main Responsibilities:

· Met frequently with potential clients to sell various IT services.

· Maintained customer base and regional accounts.

· Followed up after sales and performs daily routine administrative procedures.

· Delivered high quality service by developing in-depth knowledge about technical    specifications and company’s process and systems; then documents them.

· Grasped diverse business needs of customers and offers exact solutions.

· Offers support to customers, wherever and whenever possible.

TECHNICAL SKILLS:



1. MS Windows Server 2008/2012.

2. WDS Server.

3. Active Directory.

4. MS SQL Server.
5. TCP/IP Networking - Cisco 
6. Security - firewall
7. MS Exchange Server

8. Windows OS, MS Office

9. Photoshop, Illustrator, Premier Pro, Corel Draw.

KEY STRENGTHS:


1.
Excellent Team Player but also has ability to Work Independently.
2.
Reliable Problem Solving Skills.
3.
Self-Starter and Proactive, Flexible and can Adapt to Changing Situations, Eye for Detail.
4.
Energetic and self-motivated team player/builder.
5.
Ability to work under acute pressure to peruse assigned goals.

10. Strong Microsoft System Administration Skills

11. Good knowledge of Networking

12. Up-to-date knowledge of Microsoft Office, Windows and other Internet and e-mail 



based Software.

13. Possess Excellent Interpersonal skills.

LANGUAGES:


1. ENGLISH, URDU, PUNJABI
2. Read, Write and Speak

PERSONAL DETAILS:

Date of Birth:

Jun 04, 1984
Place Of Birth:

Poonch, AJK, Pakistan
Nationality:


Pakistani
REFERENCE:




References will be furnished upon request.



