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CAREER OBJECTIVE  

To attain suitable Management position in a progressive Organisation where I can apply my abilities constructively for the development of the Company and alongside realize my career goals. I sincerely believe in maintaining a peaceful, friendly and respectable atmosphere at my work place.
PERSONAL STRENGTH
· Experienced in all aspects of Logistics and Freight Forwarding

· Planning, Managing & Implementing.
· Work well in teams.
· Communication Skills (Writing, organizing and work within teams)
· Adapts quickly to change and works well under pressure.

· Computer Skills (MS Word, Excel and Power Point)
· Skilful in documentation.

· Dealing with all levels of people.

·  Strong written and oral communication skills.
· Holder of valid UAE Driving License. 

EDUCATION QUALIFICATION
· Bachelor in Commerce, Kerala University 
· Pre Degree, Kerala University
OTHER CERTIFICATION
· Certified International Supply Chain Professional by IPSCMI, Delware, USA.
· Logistics and Supply Chain Management, Career Institute, UAE.
WORK EXPERIENCE
Darwish Bin Ahmed & Sons, United motors & Heavy Equipment

(10 Years – 2004 to till date)
Job Responsibilities:- 
Assistant Manager/Logistics in Charge
· Processing Purchase Orders and Purchase Request if needed.
· Following up orders till they are fully executed.
· Maintaining files for LPO/OF for non-available stock.
· Preparing GPO.

· Arranging for Insurance for all shipments (import/export) and negotiating rates with the Freight Forwarders.

· Following up the original documents for customs clearance and processing the required documents for EMCO cargo from Dubai Municipality.
· Co-ordinating delivery with staff and assigning them different duties.
Logistics in Charge
· Co-ordinating with cargo officials in getting consignments released.

· Processing documents essential for cargo release.

· Familiar with Customs and clearing formalities.

· Supervising the arrangements in the warehouse.

· Segregating and stacking goods in alpha-numeric order.

· Issuing and re-ordering of fast moving items.
Assigning day to day duties to various staff
· Documentation:

· Collection of delivery order from various shipping agencies

· Bill of Entry

· Duty exemption

· Duty refund

· Vehicle clearance certificates
· Export documentation: (Vehicle passing with traffic authority, Export plates, Export Certificates, Insurance, Chamber of Commerce and attestation from consulates and embassies)

· Vehicle Inspection at Port, Gate pass, Clearance of vehicles & Storage 

· Shifting of Vehicles for PDI to Service Centre (Abu Dhabi/Dubai) from various locations. 
· Shifting of Vehicles to body builders and collection

· Co-ordination with parts department (Service dept., Operation dept., Product dept., Sales dept.)
· Maintaining temporary number plates
· Generating stock reports

· Attendance, Punctuality, Assigning Jobs to drivers & other staff 
· System updation of vehicles  movement
· Giving vehicles for PDI to DBA service, DIP service & Dubai UMHE service.
· Shifting vehicles to different warehouses.

· Shifting & collection of vehicles to & from body builders in Abu Dhabi, DIP, Jebel Ali, Dubai, Sharjah, Ajman, Freezons etc.

· Passing Diesel Tanker from Muroor & Civil Defence for customer vehicles.

· Delivery of vehicles to customers in all emirates

· Shifting export vehicles to ports in Abu Dhabi, Jebel Ali, Dubai, Sharjah, Ajman, Airports etc

· Passing export vehicles from Dubai   Tasjeel & Abu Dhabi Muroors.
· Arranging demonstration of vehicles for customers.
· Arranging units for exhibitions and displays.

· Arranging Desert trails & trails of vehicle for GHQ.

Previous Experience:

· Worked with Newmatic Trading and Danlesco Gulf LLC, Dubai   from 2002 to 2004 as a Logistics Incharge.
· Worked with Port of Fujairah from 1990 to 2002 as a purchase coordinator.

LANGUAGE KNOWN
· English, Hindi, Malayalam, Tamil 
PERSONAL PROFILE 

Date of Birth

:
1st August 1964
Gender


:
Male
Marital Status

:
Married
Nationality


:
Indian
Religion


:
Christian
DECLARATION
I hereby declare that all the above information given are correct to the best of my knowledge and that I have not withheld any information, which may affect my suitability for employment.[image: image1.png]
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