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Visa Status: Visit Visa

Dubai UAE
OBJECTIVE

 To be able to use my experience and technical skills valuable and helpful in realizing the goal of the organization, rendering my services, be able to acquire knowledge, gain additional experiences and attain optimum growth in my career.

………………………………………………………………………………………………………………………….

WORK EXPERIENCES:

Reputed Bank Limited

Duration
: 
April 04, 2011 to till now 

Designation
:
Manager Teller and services 

Previous
:
Working in the capacity of Teller at HBL Kotli Azad Kashmir

Current

:
Working as Manager Teller & Services at HBL SERI BRANCH


Role and Responsibilities

1) In charge of cash department 

2) Dealing with all sort of clearing,  inward outward and foreign

3) Dealing with remittance both inward and outward, Money transfer within & intercity

4) Account Opening, AML, Demand Drafts etc

5) Marketing achievement of assigned goals and targets.

………………………………………………………………………………………………………………… 

SKILLS AND ABILITIES

 
Expertise
· Work easily  in Win XP, windows 7, window 8 

· Typing Skills  70 wpm (Urdu/English)

· Proficient in MS Office

· Ability to troubleshoot both hardware & software problems

Communication

· Use English as a second language.

· Can interact with people at all walks of life.

Personality

· Hardworking

· Team Player

· Able to work under pressure

· Willing to be trained 

………………………………………………………………………………………………………

CERTIFICATION & TRAININGS
English Language Certificate

KLC Mirpur AJK

Information Technology

Iqra University

Banking Training Certificate

HBL Islamabad

ADDITIONAL TRAINING

· Three Months internship training at National Bank main branch Kotli khuiratta

· One week internship training Active Citizen Program with British Council.

SEMINARS

· Two days Seminar on “Up Your Service”

· Two days Seminar on “ Making better Performance”

…………………………………………………………………………………………………………………
EDUCATION DETAILS

The University of Azad Jammu & Kashmir


2011

Master in Commerce 

1st Division

The University of Azad Jammu & Kashmir


2007

Bachelor of Commerce 

2nd Division

AJ&K
Board of Intermediate & Secondary Education 

2005

Higher Secondary School Certificate Examination

I.Com 

2nd Division

…………………………………………………………………………………
  DOB: 15-05-1985


             Status: Single

           REFERENCE: Reference will be furnished if required

