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	Date of Birth:
	14
	-
	Feb
	-
	1982
	
	
	
	

	
	
	

	
	
	
	
	
	
	

	
	
	




	Objective: 
	To acquire a challenging position in a progressive and dynamic organization where organizational culture emphasize continuous learning, teamwork and trust on each other and outlet opportunity exploiting knowledge and experience   




Education Summary:  

	
	

	Master in Business Administration (Finance & Accounts)

Bachelor in Commerce (Financial & Cost Accounting)

 

	Work Experience
:
	Duration
	Organization & Designation
 

	June 12 – to date
 June 10 – May 12

	United Aluminium L.L.C, Dubai As “Senior Accountant & Administrator” 
Eight Star General Trading L.L.C, Dubai As “Accountant”


	Mar 09 – May 10
	Elahee Buksh Group of Companies, Karachi As “Assistant Finance Manager”



	Nov 05 – Feb 09 
	Aftab Technologies (Pvt.) Ltd. Karachi As “Assistant Finance Manager”



	July 03 – June 05 
	Uzair Brothers (Pvt.) Ltd. Karachi As “Assistant Accountant”


Professional Skills
· Results oriented professional along with rich and full of learning, more than 11 years in hand experience in the field of finance and accounts.

· Accounting and all aspects of office operation, as well as expertise in computerized accounting.

· Ability to perform all accounting activity independently, from voucher preparation up to finalization of accounts.

· Computer-literate performer with extensive technical proficiency covering range of applications and platforms, including accounting software programs (SAP ERP, Quick Books, Tally, Peach Tree) and MS Excel, MS Word, MS Power point.
· Payroll preparation as per UAE law, analysis, budgeting, cash management, Management reporting, inventory, accounts receivable and payable. 

· Good knowledge of IAS and IFRS.
· Significant and progressive skill boosting productivity, cutting costs, and fostering efficiency in any kind of business.
· Exceptional problem-solver and decision maker with diverse experience in finance.
· Competent multi-tasked who adheres to proper accounting policies and procedures.

· Big-picture visionary with ability to understand how daily operations shape results and Goals.
Professional Achievements 
· I have been deputed as representative of Finance department for the project of ERP which had been developed for automotive manufacturing Industry, powered by Pakistan Association of Auto Parts and Accessories Manufacturers.
· I have effectively implemented strong and proper documented procurement system and developed internal audit department to control over budgeted and unnecessary procurements.
· I have represented the Finance department in the project of integration of financial application and Inventory management system.

· I have always been appraised and appreciated by management because of hard working, professional attitude and loyalty with organization.
Professional Development 

	Sr.
	Workshops / Seminars 
	Year

	1
	Workshop on ERP
	2008

	2
	Seminar on IAS
	2007

	3
	Workshop on Learning IFRS
	2006

	4
	Workshop on Time Management 
	2006

	5
	Seminar on Audit Assurance 
	2004


Computer Skills and Other Abilities

	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	Peachtree, Tally and Quick Books
	Excellent 
	Currently Using 

	2
	Word processing 
	Excellent 
	Currently Using

	3
	Outlook Express
	Excellent 
	Currently Using

	4
	Spread Sheet
	Excellent 
	Currently Using

	5
	Budgeting and Forecasting
	Excellent
	Currently Using


Personal Information

	
	

	Marital Status 
:
	Married

	
	

	Religion
:

	Islam

	Language Competency 
:
	Excellent

	Visa status
:
	Employment visa
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