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OBJECTIVES: 

To gain knowledge from all fields and using the best of my competency abilities for the growth of the company and myself, To make a career on Business Domain built upon an unwavering attitude to learn. Seeking an environment where my knowledge and experience can be shared and enriched and having zeal to do research in the field of Finance.
POSITION APPLIED FOR:

· Accounts and Finance.
TOTAL EXPERIENCE:

3 years & 3 Months.
EMPLOYMENT HISTORY:
· Worked as a Jr Accountant in Markit Store. For 1.5 years in Nizamabad, India.

· Worked as a Accountant in ML Charted Accounting Services for 1.5 Years in Hyderabad, India.

· Worked as a Project Accountant in Bahrain for 3 Months in Mawaheb Maintenance contracting Company & All Stars uniform Center. 

EDUCATIONAL QUALIFICATION:

· Master Degree in Finance (MBA) from Osmania University with 70%.

· Bachelor’s Degree in Commerce (B.Com) from Osmania University with 72%.

· Intermediate from Andhra Pradesh Board with 82%.

· SSc from Andhra Pradesh Board of Secondary School with 73%.

TECHNICAL SKILLS:
· Ms-Office. (Word, Excel, PPT)
· Accounting Packages (Tally, Focus, Sage Peach tree).
· Ace5 Accounting Software.
· Operating System (Xp & Windows).
WORK RESPONSIBILITIES:

· Invoice & LPO Checking.
· Bank Reconciliation Statement
· Maintained Accounts Receivable & Accounts Payable
· Suppliers Follow –up.
· Maintaining & Posting Ledgers & Entries (Purchase, Sales, Expenses).
· Preparation  Purchase & Sales Invoice
· Petty Cash Management.
· Balancing Vendors Account.
· Preparing Monthly Outstanding & Income Reports.
· Preparing Profit & Loss Account & Balance Sheet.
· Preparing Quotations & Delivery Note.
· Preparation of Pay roll & Salary 
· Calculation of Overtime per hour.
COMPUTER SKILLS:

· Completed Diploma in Computer Hardware from Nizamabad

· Completed Diploma in Computer applications from NIIT institute, Nizamabad.

· Completed Diploma course in Tally ERP 9. From Idea computers, Hyderabad.

· Completed Diploma course in Accounting package (Tally, Focus, Sage Peachtree).

· Completed SAP (FI) course from Integr8 software products & services pvt.ltd. Hyd
STRENGTH:
· Positive Attitude and Excellent Communication skills & Administration skills.
· Ability to work in a Team & to handle the Team.
· Strong Analytical ability.
· Proficient in Auditing & Taxation.
· Proficient in Manual and Computerized Accounting.
PASSPORT DETAILS:

· Visa Status

:      Visit Visa
PERSONAL INFORMATION:

· Date of Birth

:      19-06-1990.

· Gender

:      Male.

· Nationality

:      Indian.

· Marital Status

:      Unmarried.

· Languages

:      English, Hindi, Urdu,&Telugu.
DECLARATION:
                       I do hereby declare that the particulars of information and facts stated herein above are true, correct and complete to the best of my knowledge and belief.
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