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Objective:
To be able to work in a progressive, stable and professionally managed organization where I will have the opportunity to contribute to the realization of its goal, while at the same time, to be expose to a challenging environment where my skills and capabilities maybe utilized for a possible career growth. 
Personal Summary:
· Ability to adopt new responsibilities & Willing to learn new things
· Good communication skill & Ability to deal with people diplomatically
· Hardworking and dedicated to achieve the goal
· To generate new ideas, solutions and strategies to the problems and challenges
· Quick learner, with an ability to rapidly achieve organizational integration,
· Flexible to adapt to any new environment and work on any project
· Energetic and versatile team player
Academic / Professional Qualifications:
· 2001
:
B.A (Bachelor of Arts, Ranchi University, India)
· 1998
:
B.I.E.C (Bihar Intermediate Educational Council)
· 1994
:
 B.S.E.B (Bihar School Examination Board)
Technical Qualification:

· 2013
:
Logistics & Supply Chain Management from Infonet Institute Dubai. 
· 2006 
:
 Diploma In Materials Management From Nilem India
· 2005
:
 Diploma in Health and Safety Environment from Eurolink Dubai. 
· 2008
:
BSC Level 2 Certification course in COSHH Risk Assessment (U.K)
· 2008
:
BSC Level 2 Certificate in Manual Handling Risk Assessment (U.K)
· 2002
:
 Diploma in Multimedia from Arena Multimedia Patna India.
Training Exposure:
· Coins (Construction Industry Solution)
· ERP (Enterprises Recourses Planning)
· Black & Decker (Identify The Counterfeit products)
· Logistics operation Procedure
Software Packages:
MS Office - Microsoft Word, Excel, Outlook, ERP, COINS and knowledge in operation area of Internet, search engine tools and ability to navigate E-mail at high competency knowledge.
Projects Undertaken:
· Project 

: 
Jewel Of The Creek
· Location

:
Deira City Center Area, Makhtum Bridge, Dubai, UAE
· Designation
:
Logistics Coordinator/Sr. Storekeeper
· Duration

:
20th  April 2010 to Till Date 
· Project


: 
Buildings by DAMAN (Residential, Office & Hotel Tower)                           
· Location

:
DIFC area , Sheikh Zayed Road, Dubai, UAE
· Designation
:
Sr.Storekeeper
· Duration

:
20th  April 2010 to Till Date 
· Project 

: 
Jumeira Beach Residence (8Towers + Hotel)
· Location

:         
Sheikh Zayed Road, Business Bay, Dubai, UAE
· Designation
:
Sr. Storekeeper
· Duration

:
20th  April 2010 to Till Date 
· Company
:
M/s Riding Construction Pvt. 
· Designation
:
Storekeeper
· Duration

:
Oct 2002 to Feb 2004
· Project

:
New Delhi (India)
 Total Gulf Work Experience:  9Years 5 Months
1. Currently working in Habtoor Leighton Group, as a Logistic Coordinator in Dubai, Jewel of the Creek Project from April 2012 to till date.
Job Duties & Responsibilities:
· To monitor and co-ordinate transportation of material or delivery by Delivery Request in order to ensure material arrives on site within specified timelines. Consider all possible events and factors that may cause disruption to transportation of materials and take necessary action to prevent them
· To develop the layout of the overall logistics elements such as the concrete batching plants, lay down area, steel yards, site accommodation etc.
· Propose and execute site logistics plan in co-ordination with various sub-contractors / suppliers / transporters to ensure smooth movement of material within the project site at all times
· Ensure the efficient use of Plant and Equipment, Tower Crane, Mobile Crane, Mobile hoists and other mobile lifting / transporting equipment to facilitate movement of materials within the project site.
· Review all site infrastructures periodically to sustain movements at site in accordance to the defined safety procedures and guidelines in order to ensure a safe work environment.
· Conduct site co-ordination meetings with construction team and sub-contractors, to plan and prepare efficient look ahead program for all material movements on site.
· To arrange Transportation for workers and staff from site to camp and vice versa for day and night shift. To arrange transportation for Material delivery at site from vendors, Central Store or another projects.
· Coordinate with Plant department for any type of break down with buses Tipper trucks Trailers Pickups and and other construction equipment’s.
· Maintain record of Registration, servicing, Driver’s License renewal and third party inspection certificates renewal for all vehicles at site.
· Plan material delivery in accordance with the delivery schedule and site requirements. To organize and prepare site logistics plan and lay down areas in order to make effective use of site spaces during material deliveries.
· Handling maintenance & operations of Tower Cranes, Mobile Cranes, Construction Hoist, Mast Climbers, Cradles, Generator Sets, Placing Boom, Concrete pumps (M1, CP 30, BP 1800, etc).
· Coordinate necessary permits / approvals from local authorities. Arrange third party inspection of tower cranes and other areas as the need arises. Plan Tower Crane and hoist work schedule / timings. Manage the construction of temporary facilities.
· To maintain comprehensive logistics records of the project in order to satisfy the documentation needed by QA Department for auditing purposes. Maintain and update records of all NOC’s. Updated files of Road Permits. Manage and organize records of all site equipment’s and monitor its working hours. Contribute feedback in work and program delivery schedule for matters affecting logistical constraint.
2. Working as a Senior Storekeeper From  (July2004 to March 2012)
Job Duties & Responsibilities:
· Coins, Enterprises recourses planning (ERP) System, Material Requisition Tracking, Material Requisition Generator, Material Requisition Approver, Site Material Receipt (SMR) Generator, Site Material Receipt (SMR) Approver and Pending Blocking Report. Plant ERP, Scaffolding ERP
· Material Requisition will be raised as per the direction of Project Manager. Approved Material Requisitions must be used to obtain material held by the store.
· Inspection shall be carried out on delivered stock materials to ensure conformance of materials available inspections.
· Delivery notes will be stamped to verify conformance. Where evidence of non-conformity in quality or quantity is discovered; the material will be isolated and identified as such.
· Any such discrepancy will be recorded on the delivery note.
· Where the materials are in sealed boxes, random checked will be made to verify quantity and quality. The storekeeper will ensure that instruction for unloading, lifting, carrying and placing stock material is followed
· Issue of stock materials to sites will be activated using a materials transfer order authorized by the Procurement Manager or his designate. 
· Material must be issued on rotation with earlier deliveries issued first.
· Where materials have a shelf life with a specific expiry date this must be recorded on the stock card.
· The storekeeper will prepare an inventory of materials report every year, which will indicate material stock in the store for review by the manager.
· A periodic review of stocked materials will be undertaken by the storekeeper to assess the condition of material, expiry date of material and deciding disposal strategy. The review will be recorded.
· Non-confirming items, either material or equipment will be properly identified, documented and segregated from confirming items to prevent them from unintended use.
Personal Details:
· Date of Birth


:   
20.11.1977

· Gender



:   
Male
· Nationality


:   
Indian
· Marital Status        

:   
Married 




· Religion


: 
Muslim




· Visa Status


:
Employee Visa 
· Languages known

:   
English, Hindi, Urdu Arabic.
Declaration:
           I hereby declare that the above furnished particular are true to the best of my knowledge and belief .If I get opportunity to serve under your kind control, I will discharge my best and sincere effort to the esteemed firm, early awaiting positive response
