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Dubai, UAE
Visit Visa – Valid 
	OBJECTIVE
	ACCA UK (Association of Chartered Certified Accountants)
	

	
	Qualified with more than one year Audit  and Finance
	

	
	
	


experience seeking a exigent position in a progressive organization repute within gulf region
EDUCATION
PROFESSIONAL

· 2013: ACCA -Affiliate (United Kingdom) 
Academic 
· 2005:Bachelor of Sciences (Hazara University,Pakistan) 
· 2003:Higher secondaryschool certificate (BISE Abbottabad,,Pakistan) 


SKILLS & ABILITIES

EXPERIENCE



	External Auditing
	
	Due Diligence

	Cash Management
	
	Operational Audits

	CorporateTax
	
	Internal Controls

	Internal Controls
	
	FinancialReporting

	AuditManagement
	
	Financial Analysis

	AuditControls
	
	InternationalStandards

	InternationalFinancial
	
	On Auditing (ISA)

	Reporting Standards (IFRS)
	
	BusinessLaw

	Internal Auditing
	
	

	
	
	



AUDIT TRAINEE,
REPUTED FIRM,  |ISLAMABAD, PAKISTAN| JUN 2013 – DEC2013 | (TENURE 6 MONTHS)

Responsibilities:
· Assist AuditManagersand executeauditassistant functions to check the accuracy of accountingsystems and procedures 
· Verify and inspectaccountsreceivableand payable ledgers 
· and generalledger for its accuracy 
· Check,inspectand reconcilebank depositsand payments 
· Inspect,testand assess softwareand hardwaresystems 
· Study,inspectand assess,budgets,balancesheets and other related financial statements and records. 
· Check and verify accountingbooks and records are in conformity 
· with industry practicesand corporatepolicies 
FINANCE EXECTIVE,
ALLIED ENTERPRISES | HARIPUR, PAKISTAN | MAR 2012 –DEC 2012| (TENURE 9 MONTHS)

Responsibilities:
· Reconcilingpetty cash. 
· Bank reconciliations. 
· Salaryentry and reconciliation. 
· Generalledger entry includingaccruals and prepayments. 
· Chasingoutstandingcustomeraccounts. 
· Resolutionof invoicequeriesincludingcredits. 
· Assisting with sales / purchaseledger duties,cash books and payroll. 
· Preparationof year end accountsfor clients. 
· Maintainingthe recordof vendors. 
· Convertingmanualsingle entry baseddata to doubleentry using Peachtree accountingsystem 
· Preparationof commissionand bonus plan for the employees. 

COMPUTER SKILLS •Tally,Peach Tree & Quick Books AccountingSoftware. •MicrosoftOffice.
•SAP Business One.
•An appropriatecommandover using accountingsoft-waresfor generationof reports – user level only.

	PERSONAL SKILLS
	AnalyticalSkills
	Time Management
	

	
	
	
	

	
	Ability to Synthesize
	Objectivityand Ethics
	

	
	Independence,
	PeopleManagement
	

	
	IntellectuallyCuriosity
	Proficiencyin MS
	

	
	Quality Focused
	Effective Communication
	



	
	LANGUAGES
	
	English,Urdu,
	
	
	
	

	
	
	
	
	
	
	
	

	
	PERSONAL:
	
	
	

	
	
	DATE OF BIRTH
	08-03- 1983
	
	

	
	
	
	
	
	

	
	
	NATIONALITY
	PAKISTANI
	

	
	
	
	
	
	
	
	



