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Objective:
I am extremely interested in an organization where I can enhance my skills and 
help me  to develop and provides me the opportunities for professional development.
Personal Skills:
Communication skills, leadership can handle professionally, marketing, Strong 
administrative and organisational skills, calm and have patience, honest and 
transparent, can work under pressure, friendly and compassionate, time management,
understand human psychology, have tenacity, understanding how to close a deal .
Academic Qualifications:
Matriculation from BAHRIA MODEL SCHOOL     (31 - 07 - 2008)
Intermediate from DA DEGREE COLLEGE (FOR MEN  (12 - 10 - 2010)
BBA (Bachelor of business administration, Continuing) have done 4 Semester.
(2 years done  and no certificate yet)
Ielts (International English Language Test):
Cleared IELTS ( International English Language Test ) 
Listening: 4.5 , Reading: 5.0 , Writing: 5.0 , Speaking: 5.5 
Overall Band Score: 5.0
Test Report From: ACADEMIC (11 - 01 - 2014)
Computer Skills:
Data entry, Records Management , Editing on JPG files , Simple editing ,  
Word , Excel and typing .
Work Experience:
Volunteered work for flood and earthquake victims.
Work Experience with  CITY LIGHTS as an Assistant Admin Officer.
(2 year 3months Experience)
(Main Activities:)
Type correspondence, reports and other documents
Maintain office files
Open and distribute the mail
Take minutes at meetings
Distribute minutes
Coordinate repairs to office equipment
Maintain confidential records and files
Maintain records of decisions
Review and edit reports 
Prepare documents and reports
Schedule Board meetings
Have a good marketing experience through BBA activities.
(Product promotion , Marketing strategic , Pricing strategies ,Management) ,
Have done so many Activities in Professional life.
Advertising for the new work, sampling distribution and other University Activities ,
(business activities) 
Work Experience with Gohar Public High School as a Assistant Administrator.
Supervise all school personnel, including recruiting, hiring, mentoring and evaluating
Provide security and emergency plans
Communicate with parents and community groups, school board and district officials, 
 And student committees.
1 year experience in garmentswork, and "Continuing"
( sales ,purchasing ,quality control , promotion, dealing, Marketing) .
