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	Key Responsibilities
· Generating Financial Reports

· Preparing the Final Accounts

· e-Filing of Tax Returns

· Directing work-flow

· Supervising Finance & Accounts Staff

· Correspondence with Banks & Clients

· Correspondence with Auditors

	
	
	Professional Skills
· Financial Analysis
· General Management
· Team work
· Accounting Management

· Financial Statement 

· Microsoft Office

· Strong grip on all kind of Professional & Accounting Software

· Internal Audit
· Account Reconciliation
· Bookkeeping
· Cash Management
Personal Skills
· Decision Making
· Empathy
· Communication
· Social Networking
· Self- Esteem
· Motivation
Achievements

· Excellent Educational Record
· Exceptional Accounting Experience
· Outstanding Performance
· Got Performance Award in 2011
· Position Holder in School & College
· Leading role in Professional work
Hobbies & Interests

· Cricket
· Snooker
· Reading Book
· Travelling
References

References will be provided on request

	Education
	

	MS - Business Administration
Virtual University of Pakistan
	2012-2008

	

	· Specialization
               Finance & Management
	
	

	Bachelor of Commerce

Institute of Business Management Sciences

UAF Pakistan
· Specialization

               Accounting & Management
	2007-2005

	

	Summary
	

	· Outstanding eighteen years educational record.

· Exceptional seven years proficiency in Finance fields.

· Recognized for being ethical and approachable with a focus on the big picture.

· Excellent leadership vision, systematic planning, and two-way communication skills.

· Resourceful & capable of excelling in a team environment.

· Solid reputation for sound judgment and achieving positive results.
	· 

	Experience
	

	· Working as Finance Officer in Karss Paint Industries (Pvt) Ltd since 2010.
· Worked as Finance Officer in Rashid Textile Printing Industries (Pvt) Ltd from 2008 to 2010.
· Got professional training of Accounting & Financial Management in 2007 from Zahid Jamil & Co (Chartered Accountant Firm, independent member of IGAF worldwide)
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