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Date of Birth
            : 08-07-1989

Sex


: Female

Marital Status
: Single

Languages known
: English, Hindi, Malayalam, Marathi
	Academic Record


· Completed BMM (Advertising) from Somaiya College, Vidyavihar.

· Completed Software Engineering course from GNIIT (Thane). 
· Completed A+ Hardware course from GNIIT (Thane).

· Perusing MBA in International Business from D.Y.PATIL UNIVERSITY. 

· Completed my 3rd sem and college has given permission to work full time.
	  Academics
	 University / Board
	Year of passing
	Percentage (%)

	MBA- International Business
	Padmashree D.Y. Patil University
	1st Year completed
	 70.00



	BMM
	Mumbai University
	   2011
	            70.05

	HSC
	Mumbai University 
	   2007
	            62.17

	SSC
	Maharashtra  Board
	   2005
	            57



· Seeking a position to utilize my skills in the Industry which provides professional Growth.


· Programming in C#, core java & SQL 2005.

· Proficiency in use of all the MS office components.

· Well versed with all Windows operating systems.

· Microsoft certificate in C # language.

· Certificate in Hardware.

· Performed dance in many stages

· Participated in many dance festivals

· Won many competitions in classical dancing (bharatnatayam, mohiniattam) and folk dance.

· Being trained under eminent Guru. Sreeja Warrier.
	PROFESSIONAL SYNOPSIS


· Worked on various (ERPs) packages like SAP RP1 ERP & BP1 Business Warehouse.

· Strong analytical, communication and interpersonal skills.

· Travelled to NAVASHEVA port for learning actual container movement operations.


· Have done my internship at FILM STREET JOURNAL, under editor BHARATI .S.PRADHAN.

· Worked at Ventures advertising for 6 months as media planner.

· Worked at Anglo eastern Shipping company for 2 months.

· Worked for Maersk Global services centres (INDIA) Pvt. Ltd. for 1 year and 6 months, in Operations dept as Sr. Associate- Liner Operations Cum Equipment/Intermodal/Cost Control Co-ordinator.

Shipping Operations
· Responsible for handling all the Operational activities of Cluster locations (Jordan, Bangladesh and India).

· Calculate and Balance Equipment Supply & Demand of all locations and estimating demand forecast for future week.

· Preparing Daily Inventory reports and sending it to Customer Service to perform bookings.

· Co-ordinating & Communicating with Terminals & Depots for checking the inventory status of particular location through emails or phone calls.

· Reconcile the equipment storage report and prepare the report of equipments which incurs storage fees.

· Creation, amendment & release of Purchase Order and Goods Receipt in SAP for various services taken such as Trucking, Handling, Custom clearance etc. of containers.
· Preparing Business Warehouse report through SAP for checking the required details of purchase Requisition.

· Monitor the export/import sequences are taking place correctly and tracking the cargo/containers movements.

· Monitoring & execution of sending correct lists of load & discharge to the Terminal site and feeder operator.

· Processing Invoices of the vendor check & verify the cost included in the invoice.

· Create purchase order in SAP for processing payment to the vendor.

· Verifying invoice received by the vendor and processing the invoice.

· Creating GR once PO is approved to confirm invoice amount payable.
	Notable Contributions


· Preparing Agenda & MOM of the weekly Conference Calls meeting with clients and conducting monthly review meeting to enhance the performance level of team.

· Preparing weekly dashboard report to show the progress of the processes that we handle.

· Providing Training & Assisting the new joiners & sub-ordinates and Supervising & Auditing their work.
	Professional Training


· Basic Shipping Practice from International Maritime and Training Centre, Powai.

· General Shipping Overview and Export-Import cycle of cargo sequence training conducted by the Maersk Line’s experts of Denmark.

· Various Communication systems from Maersk GSC
	Passport Details


· Date of Issue: 29/12/2010
· Date of Expiry: 28/12/2020

“You can if you think you can.”

	Declaration


I hereby declare that all the details furnished above are true to the best of my knowledge and belief.
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