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Helping you to search best jobs & talent sice 2002!
REGISTRATION FORM (JAN 2015)

Date IC}OU 205

13230(3

Profession / Specialty W}) él ’ghﬂ)) o V%ﬂ(/\/

Industry / Projects o,, Q'Vl/ éﬂb [f/rﬁ(jl}“\’j

Nationality WW‘J Place of Birth / City of Origin AMY\%A/’T IS[MM v-,D

Gender ‘\Z/Malp O fFemale Marital Status o Sing!e‘Q{iarried [ Separated

Religion i le Birth date { DD-MON-YEAR) 17- 09 - /@8}

Languages Mother Tongue Nww Other Languages W‘L\ ) H.M}

Qualification MH"I\N[/\/ an -

Gulf Experience Q(p Years QW Months Total Experience J) ]2 Years 707 Months

Gulf Driving License \Mes 0O No Do you have own car? O Yes Ms

Visa smus\;/,s;: O employment [ Dependent Visa Validity Date uo} MAYY v 205

Employment Status O Employed back in Home Country 'E’nm\cvec i sif Job Less-Unemploy:

What is your arrival date in Gulf Country?  4) wf) g’y)ﬁ')/o IC What is the reason for your Job Search? (nd nbV\) OM ,0 kj{y
How many jobs you have applied so far? O { How many interview calls you have received so far? O

Last Drawn Monthly Saiary Currency m\l Value SUUO Salary wn Pe l 6_6 &kR

Expected Salary Currency ,C/D Value ;}VDD [ Bank Statement [ Offer Letter O Contract

How much notice period you will need to join new position? C‘/évn Join Immediate O 1 ek O 1MonthO

Do you have any kind of health condition which can hamper you to perform your duties? ittowork O Yes_

Do you have any kind of outstanding loans / finance / credit card facilities to repay?\w\lo O Yes_

Do you have any kind of civil or criminal cases pending nst you in any courts? No (O Yes

What is your talent? Describe in detail. /'ellh NNM 4)’\/‘()'6 QXQMW lM’U\Ub{‘M T T £whlr) e @ o

New (i{vos qu

PCL Certificate 7 Gulf Experience I ’ High Academic Scores - Mark Sheet Warked 2+ yrs with employer ! ‘
Fitness Certificate Gulf / Intl Driving License Post Graduate & Above Education Promeoted in Previous Job
IT Literacy Arabic Proficiency On Job Training Certificates Awards or Appreciation

IELTS Proficiency | Experience Verified
Bonus Score + Gulf Score | + Education Score l + Experience Score ]
Based on documents verified by our HR Assistants the candidate has achieved total score points of = Total Score 3

To Interview this candidate please contact Gulfjobseeker.com Office Phone No 04-3970978
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Career Objective

To get a challenging job in a reputed company & to advance my skill to overcome an expectation of all my superiors.



Personal Information

	Birth Date:
	13 July 1987

	Nationality:

	Nepal


	
	

	Visa Type:

	Visit Single 




Professional Experience

	August 2007 – 9 August 2013:
	Administration & Finance Officer




Job Role: Administration & Finance Officer 

• Maintain calendar, schedules appointments
• Prepare business correspondences, Organize meeting, written communication skills English
• Sound knowledge with proficiency in computer applications
• Maintained records through filling, retrieval, retention, storage, compilation, coding, updating and destruction.
• Developing, building and maintaining effective and appropriate relationships
• Flexibility when working with others in to deliver result
• Data entry, verifying invoices and transaction
• Maintaining spreadsheet information
• Good telephone manner to resolve queries for customers and suppliers
• Good purchase ledger background and good excel experience.
• Payroll knowledge
• Follow up the payments 
• Experience in Accounting Software Peachtree & Manual A
• Making Journal Vouchers 

• Maintaining Petty Cash & Daily Expenses 

• Quotation & Invoice Making 

• Inventory Control & Provide activity Report to Management
Accounting Specialized on 

* Reconciling accounts payable and receivable.
* Creating financial statements check invoices.
* Tracking banking transfers and payroll.
* Importing and manipulating spreadsheets.
* Integrating scanned documents like checks, receipts and invoices, eliminating paper from the accounting process.






Education

	January 2007:
	TU, Nepal

BBS for TU, Kathmandu (2013)  (Running)

Intermediate in Commerce (2006) 1st Division Higher Secondary Education Board, Nepal  (Higher Secondary Level) 

SLC (2004) 2nd Division from HMG Board, Nepal (Secondary Level)




	
	

	
	




Skills

	Skill
	
	Years of Experience
	

	Microsoft Offices Application &  Internet, LAN 

	
	More than 6 years
	

	MS Word, Excel, Access, Power Point, 

Peachtree Accounting Software
Valid Nepali & Qatari Driving License 
	
	More than 6 years

More than 6 Years 
	




Languages

	Language
	
	Years of Experience
	

	English
	
	More than 6 years
(IELTS 5.5 Academic)

	

	Hindi
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