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ACCOUNTS AND MANAGEMENT PROFESSIONAL
CAREER OBJECTIVE
To obtain a position that allows me to utilize my skills and exposure in pursuing a challenging career in the fields of administration, accounting and documentation. Able to work effectively at all levels of organization. My objective is to take up a career, which keeps me intrinsically motivated where I can learn while earning.
WORK EXPERIENCE- U.A.E AND QATAR – ABOUT 5 YEARS’ EXPERIENCE IN SAP
ELECTRONICS LLC- UAE
Chief Accountant from March 2010 to September 2014
One of the world’s largest Electronics product portfolios with over 1500 products in Consumer
Electronics, Entertainment products, Home Appliances, White Goods, Lighting Products and Personal Care Gadgets.
RESPONSIBILITIES:
· Accounting entries relating to payables and receivables in accounting package on daily basis. 
· Petty Cash Expense Entry 
· Payment to Supplier 
· Managing Fund Transfer to Other branches 
· Preparing Cheques 
· PDC cheques tracking 
· Supplier fund management 
· Supplier Reconciliation 
· Bank reconciliation 
· Journalising and posting of transactions 
· Preparing payment and receipt vouchers 
· Preparation of invoice and sales orders 
· Promptly keeping of vouchers 
· Generating outstanding statement and outstanding follow ups 
· Credit control 
· Routine maintenance of charts and excel sheets relating to accounts, banks related documentation and suppliers data base. 
· Prepare, examine and analyse accounting records to assess accuracy, completeness and conformance to procedural standards. 
· Responsible directly to the Sr. Finance Manager of the company. 
· Maintain and perform document control on all incoming/ outgoing documents. 
· Key person for the correspondence with customers and responsible for its follow ups. 
· Ensure that confidential and restricted documents are properly handled. 
· Implement actions according to administrative policies and procedures. 
KERLON TECHNOLOGIES PVTLTD, KINFRAPARK - INDIA
Accounts officer from jun 2006 to feb 2010
RESPONSIBILITIES:
· Direction of accounting project. 
· Preparing Trial balances, Trading and Profit and loss account and Balance sheet. 
· Preparation of bank reconciliation statement monthly & yearly 
· Provide accounting training for Software engineer 
· Preparation of annual budget comprising of revenue budgets, cost budgets and capital expenditure budget 
· Preparation of payroll 
PROJECT DETAILS:
Project Name :aKountman
· Environment: windows XP Professional 
· Software/Technology: C#.NET, MS SQL Server 2005 
· Other Tools: Visual studio 2005,Infragistic controls 
· Duration:1 year 
Description: 
aKountman is complete accounting package for small scale industries which includes General Indian accounting , inventory and employee management system with MS SQL Server 2005 as Back-end and C# .NET as Front end. 
· Responsibilities: As a team leader 
EDUCATIONAL QUALIFICATION
Academic:
· Bachelor of Commerce 
Non – Academic:
· Systems Applications and Products in Data Processing.(SAP) 
· Diploma in Computer Application (DCA) 
· Advance Diploma in Manual and Computerized Accounting (ADMCA) 
· Tally – 7.2 ,8.1,9.0 and ERP,Peachtree Package 2008 
STRENGTHS
· Nine year’s experience in accounts field 
· Deep knowledge in SAP 
· 3 years of experience in the IT industry in analyzing 
· Deep Knowledge in Accounting Domain. 
· Logical thinking, good grasping power, co-ordination & teamwork. 
· Knowledge of management and organizational skills 
· Self-motivated individual with creative thinking capabilities 
· Knowledge in Networking 
PERSONAL DATA
· Date of Birth : 29/05/1985 
· Marital Status : Married 
	
	Nationality
	: Indian

	
	Visa Status
	: Visit


