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   Seeking position in the field of Banking/Finance or Accounting with an organization of repute

SYNOPSIS


CAREER CONTOUR

Since July, 2013 - till Oct 03rd 2014 
                       




Accounts Executive
Roles and responsibilities:  





                

· Passing Journal entries for card paying and travelling.

· Detection of errors in the transactions and bringing the same to the Clients notice.

· Preparation and posting of JVs every month.

· Performing monthly Bank reconciliation.

· Closing GL books during the month end.

· Booking of Receipts and Payment Entries.
· Interaction with the clients about quires

Achievements:
· Identified as a quick learner in the team.

· Cross Trained on multiple processes.

· Knowledge of Accounts Recievable & Payable.

· Knowledge of Balance sheet and P&L account.

· Good knowledge of Finance and accounting standards.

· Have even supported the team in the absence of the team as a backup.

Extra-curricular:

· Active participation in all the cultural activities conducted.

· Have participated and won many a times in Athletic, Football & Cricket.

· Took initiative by sending an Email to work place India to provide a dustbin in front of the campus to maintain cleanliness and a healthy environment.

· Have participated for social cause in Swachh Bharat Abhiyan in India.

Key Strengths and skills:

· Have the ability to adapt new things as work environment changes, willingness to take initiative, ability to do Multitask and quick learner.

· Skilled to SAP FICO application, Proficient in working with Microsoft Office and tally 9.0 

· Familiarity in working on computerized systems

SCHOLASTIC

· 2013      MBA-Finance [Marketing: Dual]

 From: SDM College Mangalore. (The University of Mangalore).

 KARNATAKA (INDIA).

· 2011
BBM - Accounts
 
From: SDM College Ujire. (The University of Mangalore).

 
KARNATAKA (INDIA).
TECHNICAL FORTE

· Well versed in SAP FICO, Citrix Application.
· Operating Systems WindowsXp /Vista/7,CRM & Microsoft Excel.
PERSONAL SNIPPETS


Gender

Male

Date of Birth:

10th  of  December 1988

Visa status:                   Visit Visa
Nationality:

 Indian
Languages Known:
English, Hindi, Urdu and Kannada






A competent and skilled professional with around 1 year and 3 months of experience in Accounts Receivable and Payable.


Worked as a Accounts Executive.


A versatile, analytical and hardworking person with practical hands-on approach.


Possess good communication and presentation skills.

















