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Academic Qualifications
:
B.Com from University of Delhi
Trained in UCP/DC600/URC522 from Gary Collyer Consulting Group
PC Skills


:
Office Packages, Windows, Tally and 






Oracle and SAP

Work Experience:
10/06/2013 Till  30/11/2014
MS Steel International FZCO, Dubai 
Manager – Trade Operations

Trading House having Stock Yard in Jebel Ali involved in steel trading.
Responsibilities include:


· Coordination with Euler Hermes for Credit Insurance

· Managing Lines with Local and Swiss Banks.

· To report the weekly operations and documentation to the CFO.
· Coordination with Traders internally and ensure the deal is structured back to back.
· Coordination with Banks to ensure timely opening of Import LCs and in line with the contracts signed.
· Contract and LC Evaluation for Shipping Annexure, Vessel Chartering, Marine Insurance, Custom Clearance, Freight payment, Vessel Unloading, Ocean/Air freight - Freight Enquiry, Appointment of Freight Forwarder, Vessel Acceptance, Pre-shipment and Post Shipment Documentation, Vessel loading

06/04/2011 Till 21/05/2013
Unisteel International DMCC, Dubai 
Trade Finance Executive

Trading House having headquarters in Belgium involved in steel trading.
Responsibilities include:

· Coordination with customers in Sudan for order/Shipment related issues.

· Review purchase & sales contracts ensuring that risks are adequately mitigated.

· Structuring of import L/Cs once Contracts are signed.
· Working on TRIS[Trade Record Management Systems] 
· Managing Day to day relationships with Trade finance Banks mainly in Belgium [ Dexia Bank] & Switzerland [UBS & Banque Cantonale Vaudoise] for all credit requirements.

· Use trade products to mitigate the trade & payment risks of deals from supplier to end buyer & ensure that the business & its financing partners are correctly secured & repaid. 

·  Handling of Export documents presented under L/Cs, & payment / monitoring thereof & exchange rate risk management.  

01/03/2010 Till 05/04/2011
TATA West Asia FZE Jafza, Dubai.
Deputy Manager(Promoted and moved to group company after restructuring)
Responsibilities include:


· Complete Control of all Trade Finance Activities on an Independent basis.
· Preparation of MIS Reports on monthly basis.
· Coordination for all Third Country Shipments.
· Manage existing relationships & to attract new Banks; manage critical trade accounts & contacts.

· Liaise with banks & other financial institutions with the purpose of arranging the finance for company requirements for various products using trade finance related products.

· Managing the Limits Statement.
· Scrutiny of Contracts and providing essential inputs to establish Import L/c’s
· Verification of LCs to ensure they are in line with agreed terms and do not contain conditions which could lead to discrepancies. 

15/03/2007 Till 01/03/2010 :  

Company: TATA Steel International [Formerly Corus Middle East FZE] – Jafza Dubai
Logistics and Documentation Administrator

Business Activity: Trading/Manufacturing in Steel

Responsibilities include:


· To prepare full documentation of import and export operation under supervision and approval of Logistics and Contracts Manager.
· To report the weekly operations and documentation  to the Logistics and Contracts Manager
· To monitor an efficient order processing service (Smart CMS) and project management service to ensure that contracts are placed with appropriate suppliers/sub-contractors and documented as per the contract requirements.

· Establishing general terms and conditions which should form part of customer LCs. 

· Verification of LCs to ensure they are in line with agreed terms and do not contain conditions which could lead to discrepancies. 

· Coordination with the Logistics department as well as shipping companies and freight forwarders. 

· Preparation of internal documents for submission to banks.

· Liaison with banks for all LC related issues 

 01/03/2003 -04/03/2007:
Company: Arcelor-Mittal   – Jafza Dubai
Accounts Assistant

Responsibilities include:

· Dealing with Banks- Trade Services for all Credit requirements
· Inter - company bank transfers.

· Maintaining the LC Register and follow up for amendments.

· Assisting the Finance Manager with accounts related work.

· Prepares receivables aging report and perform updates when applicable.

· Follow up on collections/Reconciliations of Customer Accounts.
· Maintain Receivables/Payables-entries into Tally,  vendor payments etc

· Coordination with Mills in CIS countries for order related issues.
· Preparation of Shipment Advices, Checking Draft BL’s and getting the Originals issued from local Shipping Companies.

· Maintaining the Sales Invoice Register in excel.
· Have undergone training in SAP (SD/MM Modules).
14/07/2000 till 28/02/2003:
Company Landmark Group. – Jafza Dubai

Import Coordinator

Responsibilities include:

· Supervise, organize and direct warehouse staff activities
· Sales Order Processing

· Preparation of monthly Sales Reports.
· Maintaining the Sales Register in Excel and reconciling with Oracle

· Responsible for all accounting entries into Bussoft(Oracle Package)

· Responsible for Stock Control  ensuring that goods are distributed at optimum levels to different locations

· Preparation of Delivery advice, Commercial invoice for Import Bill/Export Bill and all related customs clearing Documentation.

· Preparation of Invoices and Packing List upon receipt of Goods Loaded List from Warehouse Manager.

· Booking Goods Receipt Note in the System.

· Preparation of Custom Clearing Documents for Jebel Ali Customs using e-Mirsal online system.

Date of Birth


24th December 1975

Nationality


Indian 

Hobbies


Music, Cooking, Travelling.
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