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	PERSONAL PROFILE



	Self-motivated and hard working, with excellent team working and interpersonal skills. A bright and confident individual, who is quick to grasp new skills, whilst performing effectively under pressure to meet tight deadlines An exceptional communicator with excellent written and verbal presentation skills with a talent for effective organization and prioritization of work


	OBJECTIVE



	To build a profession with challenging and rewarding position in an organization, which would offer a competitive work environment that, contributes towards the growth of the organization as well as my career.


	WORKING EXPERIENCE



	BHAKKER KARACHI GOODS TRANSPORT Co.                             Worked as an Accountant (2012-2014) 

	Task:

· Maintenance of Clients Accounts
· Preparing Monthly Billing
· Preparation of Staff Salary
· Maintaining Vehicles Accounts

	

	ACEDAMIC QUALIFICATIONS



	· Bachelors in Commerce              Govt. Commerce College (Affiliated With University of Karachi 2013)

· Intermediate H.S.C                    Commics Institute of Business and Emerging Science Karachi 2010

· Matriculation S.S.C                     Falconhouse Grammer School Karachi 2008.



	COMPUTER SKILLS



	· 6-Month Diploma in Accountancy Software (Peachtree, QuickBook, Tele & Advanced Excel) from IPA

· Certificate in Microsoft Office (Ms Excel, Ms Word and Ms PowerPoint) from Fatimiyah Institute.

· 6-Month Diploma in Computer Hardware and Networking from Fatimiyah Institute. 



	PERSONAL DETAILS



	· Nationality                                  Pakistan

· Date Of Birth                              03rd of March 1992

· Religion                                     Islam

· Marital Status                             Single

 

	LANGUAGES KNOWN



	Urdu, English


	REFERENCE



	· Will be furnished upon Demand


	

	


