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CAREER OBJECTIVE

            I am young and energetic individual want to work as a successful professional in a dynamic environment by taking up all challenging jobs assigned to me and doing the best to achieve both the organization goals and my professional skills and potentials.

ACADEMIC
2008-2010
:
Master of Business Administration (Finance and Marketing)  in  




SRM College, Chennai  with  6.5  credit  of marks.

WORK EXPERIENCES
A.
 Organization   : 
Al Marmoom Equine Hospital
Designation
 :
Accountant
Total period
 :
1.5 years
Roles and Responsibilities

· Raising accounts receivable invoice and preparing invoices for payment.
· Compiles and analyzes financial information to prepare entries to book of accounts, such as general ledger accounts, documenting business transactions.
· Assist in documentation and monitoring of internal controls.
· Analyze revenues and expenses to ensure they are recorded appropriately on a  monthly basis

· Ensure that all bank transactions are accurately and timely processed into accounting.
· Reviews, investigates, and corrects errors and inconsistencies in financial entries, documents, and reports.
· Suggest ways to reduce costs, enhance revenues and improve profits

B.
Organization
:
Green tape Library (L.L.C)
Designation
:
Assistant accountant
Total period
:  
2 years
Roles and Responsibilities

· Recording all cash activity on a daily basis
· Checking purchase invoice to delivery notes.
· Maintain inventory and ensure items are in stock.

· Handle customer questions, complaints, and issues.

· Analyze operating and financial statements for profitability ratios.
· Monitoring customer accounts for nonpayment and delayed payment.
·  Goods Received Notes and corresponding LPOs filed correctly.
PROFESSIONAL ATTRIBUTES

· Excellent Leadership Qualities, Integrity and Respect.

· Persistence, honest and hard working with positive attitude.
· Passion to excel, win & willingness at all levels.

· Deliver outstanding results, leading to increased levels of responsibilities and recognition.

· Confident interactions with individuals at all levels and fast decision making.
· Adaptability, flexibility and self motivated.
COMPUTER SKILLS
Micro-Soft Word, Power point, Excel and MS-Access, Adobe Photoshop, Type writing skill .
PERSONAL INFORMATON

Date of birth

:
19-06-1987
Marital status

:
Single
Nationality

:
Indian
Religion

:
Islam.

Visa status

:  
Transferable visa
Driving License 
:
Yes (UAE Driving license -Light vehicle)

LANGUAGE KNOWN
English , Tamil , Malayalam and Hindi.
DECLARATION
I hereby declare that all the details furnished above are true to the best of my knowledge 
and belief.                                                                                                                 
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