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CAREER OBJECTIVE
Seeking a challenging position where my skills can be effectively utilized to improve operations and to contribute to the company’s progress in the field of Accounts.

CAREER EXPERIENCE 
Overall 17 Years experience in Accounts (8 years in UAE & 5 years in KSA & 4 Years in India)

Present Employer
:





Present Position
:
ACCOUNTANT
Period


:
26.10.2011 to Till the Date (3 + Years)
Job Profiles

:
Handling all works under General Accounts Division




Preparation of Weekly Cash Flow Statement




Handling Accounts Payables





Handling Petty Cash & Controlling




In charge of all works in Corporate Accounts Division





All Accounts Activities up to Finalization for End of Year Audit Report

Preparation of Periodical Financial Reports, MIS Reports to Management











In U.A.E








(Aluminium Fabrications & Glass Works)

Position

:
ACCOUNTANT
Period


:
05.02.2006 to 30.09.2011 (5 + Years)
Job Profiles

:
All Accounts Activities up to Finalization for End of Year Audit Report

Preparation of Periodical Financial Reports, MIS Reports to Management




Handling Accounts Receivables & Payables





Handling Bank Correspondence & Petty cash controlling





Preparation of Payrolls and paid through WPS





Preparation of LPO & Follow up Stock





All reports preparation through Tally ERP .9 Accounting Software


Previous Employer
: 
M/s. Globe Marine Services Co.,
In Gulf
(Leading Shipping contractor/agent in Jeddah Islamic Port) 


Jeddah – Saudi Arabia.
Position

:
ASSISTANT ACCOUNTANT
Period


:
27.08.1997 to 31.10.2002 (5 + Years)
Job Profiles

:
Preparation of Journal voucher and entered in to computer





Preparation of Payment voucher & Handling GL





Handling Bank Correspondence & Controlling Petty Cash





Preparation of Invoice to Shipping Agents




Preparation of Time Sheets & Payroll


Previous Experience
:
M/s. Fathima Traders
In India


Tirunelveli – Tamil Nadu – India





(Authorized Dealer for TATA Iron & Steel)

Position

:
ACCOUNTANT
Period


:
01.12.2002 to 30.11.2005 (3 Years)

Job Profiles

:
Preparation of Cash book & Maintaining General Ledger
Preparation of Periodical Financial reports to Management
Daily bank correspondence & Reconciliation

Preparation of monthly return report to Sales Tax Department
Working as cashier & Preparation of Sales Invoice to Customer
Month wise Inventory Control & Preparation of Purchase Order 

All accounts reports preparation through Wings Accounting Software

PERSONAL PROFILE
Date of Birth

:
21.04.1974 (Age 40)
Nationality

:
Indian

Religion

:
Muslim

Driving License
:
India Driving License (LMV)

Marital Status

:
Married
anguage Known
:
English & Tamil – Read, Write & Speak and Hindi & Arabic Speak
Visa Status

:
Employment - Transferrable

EDUCATION QUALIFICATIONS
Academic

:
BCOM, (Bachelor of Commerce)




Year of study - 1991 to 1994 (3 Years)




Manonmaniam Sundaranar University – Tirunelveli – Tamil Nadu – India.
Computer Exposures
  :
DCA (Diploma in Computer Application)

Year of study – 1995 (One Year)
Pal’s Computers – Palayamkottai – Tirunelveli –Tamil Nadu – India.
Accounting Software
  :
Tally ERP 9 & Tally 5.4 and Wings Accounting Software
ERP Based Software
  :
Orbit ERP Software & Tally ERP 9
Application Software
  :
MS Office (Familiar in Excel & Word)

Operating Software
  :
Windows XP & Windows 7
