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Seeking assignments in the domain of Finance/Accounts & Taxation with an organisation of repute in various Trade Sectors


Over 15 years of accomplished experience in
Finance & Accounts


   




Financial Turnaround





MIS Reporting
Audit & Internal Control






Budget Planning & Control   



Tax Planning   



Process Improvement   






Statutory Compliance


   


Team Management
Consistent success in maximizing financial performance. Demonstrated acumen in driving growth, generating revenues & capture market share, improving profits and enhancing performance of teams. Presently associated with Reputed Group of Companies as Accounts  Manager.
Proficiency in managing financial accounting, receivables & payables management, preparing ledger books, bank reconciliation statements and finalization of accounts. Possess significant leadership experience resulting in better financial performance and enhanced systems for higher performance of the team. Gained hands-on experience in the maintenance of outstanding payment. 
Worked on the projects viz., Payroll System & Debtor Ledger. Excellent abilities in analyzing complex problems to develop corrective action alternatives; preparing comprehensive, clear, concise reports; directing, training and evaluating staff; maintaining objectivity and impartiality.



Reputed Group of Companies







Finance Manager







Since, Oct’13

Delco Infrastructures Projects Ltd. Delhi



Assistant Manager – Accounts


   Nov’10 – Sep’13
Seaways Maritime Pvt. Ltd., New Delhi



Sr. Accounts Executive





Jan’01 – Oct’10
V. V.  Kale & Co., New Delhi






Articleship







   Dec, 97 – Dec, 2000








KEY RESULT AREAS

Financial Accounting

· Monitoring preparation of statutory books of accounts, bank reconciliation and consolidated reports in compliance with time & accuracy norms.

· Overseeing financial statements including Trial Balance, Profit & Loss A/c., Age-Wise Accounts Payables & Receivables Statements and Balance Sheets.

· Preparing the MIS Reports, Personal Files, Cash & Fund Flow Statement, Balance Sheet, Audit Reports and other financial reports to keep track of financial performance.
· Actively participating in the finalization of Balance sheet with auditors.

· Direct coordination with the parties in the matters of payment and their reconciliation.

· Sending MIS Report to management on daily basis containing the details of Sales, Collection, Outstanding etc.
· Preparation of Bank Guarantees and its accounting.

· Participating in Tender Activities. 
Taxation (In India)
· Supervising the preparation of Service Tax/TDS/PF and depositing the same on or before due date and accordingly submission of returns. 
· Responsible for timely and proper deduction/applicability of TDS/Service Tax, their deposition to appropriate authority, online submission of Returns including generation of Form 16A (TDS).

· Responsible for correct deduction of PF, its deposition to the authority and filing of Annual Return including Generation of Form 3A, 6A and 12A)

· Computation of salary.
Budgeting & MIS

· Supervising the preparation of MIS reports to provide feedback to top management on financial performance, viz. monthly profitability, age-wise analysis of debtors as per the requirement of management.

· Analyzing expenditure trends, recommending appropriate budget levels and ensuring expenditure control. 

Team Management

· Organising, motivating and leading the teams for smooth operations.

· Monitoring the combined performance of the team and ensuring that everyone reaches their targets. 

· Operating incentive schemes that motivate members of their team to reach or exceed targets.

NOTEWORTHY MENTIONS

· Initiative was taken by calling for quotation from other vendors and after making comparison new vendors were called and material was purchased after negotiating on behalf of the company. A significant cost reduction in the material such as steel, cement, sanitary items and electrical items was achieved.

· Steered efforts in arranging short term business loan from Kotak Mahindra and ICICI Bank. 

· Significantly involved in streamlining the In-house working system on the basis of audit objections / queries raised by concurrent auditor / statutory auditors recommendation made by statutory auditor / concurrent auditor were implemented under my supervision and queries raised by them were attended to and audit report was finalised under my supervision.




· B.Com. Hons. from Magadh University, Bodh Gaya.
IT SKILLS: Well versed with MS-DOS, Windows from 3.11 to 2000 & NT, Tally 4.5, 5.4, 6.3, 7.2, 9.0 & ERP9 Busy & Ex , and Internet Applications.



Date of Birth


: 
1st March, 1977
Address



: 
Bur Dubai, Dubai.
Languages Known
:
English & Hindi
CAREER PRÉCIS








CAREER CONTOUR





SCHOLASTICS





PERSONAL DOSSIER








