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OBJECTIVE 
To use my skills and potential to assist an organization in achieving its goals which seeking long term career with optimum growth.

WORK EXPERIENCE: 
♦   Leather Field (Pvt.) Ltd.  SIALKOT.
One year as Office Assistant.

The basics of job include Data Entry and File Keeping Etc.
ACADEMIC QUALIFICATION: 
♦   University of the Punjab, LAHORE.
Bachelor in Commerce- 2012

Major Subjects: Commerce, Economics, Accounting 

♦   Punjab Board of Technical Education, LAHORE.
Diploma in Commerce- 2009

Major Subjects: Business I.T., Applied Accounting (Manual and Computerized), Economics. 

♦   Board of Intermediate & Secondary Education,Gujranwala.
Metric – Aug 2006

Major Subjects: Arts

OTHER SKILLS: 




COMPUTER SKILLS: 

Good Communication Skills


Computer Hardware

Cooperative in team work


Add Posting

Works Well without Supervision

DATA Entry

Good Interpersonal skills                          software
LANGUAGES: 
♦   English
Conversational


♦   Punjabi
Fluent - Full Knowledge


♦   Urdu
Fluent - Full Knowledge

HOBBIES / ACTIVITIES: 
Regularly arranging / attending different social activities in the vicinity like; Sports festivals, Cricket 

Tournaments, indoor competitions and Variety Programs etc

PERSONAL PROFILE:
Date of Birth:



March 03, 1990

Domicile: 



Sialkot

Religion:




Islam

Marital Status:


Single
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