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CAREER OBJECTIVES

To serve in well reputed Organisation, offering excellent working atmosphere, bright prospects for growth and advancement of an individual with high professional commitments at challenging long term position, where I would be able to develop as a professional perfectionist and contribute to best to the organization for its growth and benefit.  

PROFILE

· I am Master in Laws (LL.M) qualified ,serving as Associate Consultant with Shaheen & Associates Consultants Dubai, with more than 08- years of experience in the field of “law and practice”. 

· Having substantial in-house and law firm legal experience, I have specialized expertise in providing Legal support, to ensure a business environment with minimum legal risk.

· A highly motivated with good analytical skills, up-to-date knowledge of relevant laws, passion to excel, having specialized expertise in providing Legal support.

· Maintain focus in demanding work environments, under deadline and pressure conditions

· Exceptionally well organized with the good track record that demonstrates self-motivation, creativity and initiative to achieve targets.

PROFESSIONAL EXPERIENCE


Associate Consultant, Shaheen & Associates Consultants, Dubai, UAE (www.shaheenlegal.com)

 (Nov 2013 – Present)

Responsibilities

· Involved and Handling the tasks and projects concerning  drafting, reviewing and negotiating of different kinds of business agreements, contracts and legal documents, (i.e. but not limited to; Share Transfer (sale & Purchase) and Shareholders Agreements, Construction Contracts (FIDIC, FIDIC for EPC Trunkey Projects), Engineering Consultancy,  Joint Ventures, Interior Design/work, Supply and Installation (equipment), Investment and Development, Non-Disclosure (NDAs’), Loan and Finance, Management and development, (Management of Commercial Complex, School, Medical Complex), Lease, Supply, Sub-Contract, Franchise, Sale and Purchase, Agency and distribution Agreements, Memorandum & Article of Association, Board and shareholders resolutions,  Memorandum of Understandings, Letters of Engagement, Deeds, Corporate Power of Attorneys.
· Advising on Merger and Acquisition, contract law, corporate governance and all other legal aspects of commercial and general corporate transactions.
· Advising on establishment of companies and setting up business in UAE with local and Free Zone licenses.
· Performed legal research to ensure that clients are in compliance with the most recent rules and regulations.
· Conducted due diligence for share and business acquisitions.

Achievements

· Reviewed, negotiated and drafted the commercial construction contracts of around AED. Thirty million. 
· Planned, negotiated, drafted and implemented sales of retail businesses of AED. Fifty Million. 
· Oversaw and negotiated commercial acquisitions for a number of clients within budget and time frame.
· Actively been involved in the establishment of high-profile company in UAE and for getting approvals and licenses from different authorities. 


Legal Coordinator-NORTH, MCB Bank (www.mcb.com.pk)


(Jan 2010 – Nov-2013)

Responsibilities and Achievements

· Rendered drafting, vetting and review of various kinds of Agreements, contracts and legal documents between the Bank and the Customers. 
· Reviewed and provided legal advice on Property documents/ collaterals, which are referred by the client as security for obtaining the loans/advances and reviewed the perfection of securities to render legal opinion thereon for financing. 
· Provided legal advisory services on legal issues, faced by the Bank/ Branches on day to day basis, like but not limited to succession and deceased accounts matters, operational matters, debt of recovery, etc . .. 
· Review of credit security documents; and issuance of clearance certificate, in respect of credits/advances. 
· Ensured the compliance with Prudential Regulations and SBP’s rules/guidelines checklist, where required.

· Coordinated/liaison with external lawyers, regarding banking litigation pending in various civil, criminal, labor and high courts.
· Appeared before law enforcement departments like NAB, FIA Police etc … and attended court hearing as Bank’s representative, when necessary as required. 
· Provided legal assistance to the Bank’s operations, audit, risk and fraud management unit, Customer support, service quality, and recovery and collections department in terms of legal issues raised by them.
· To resolve the issues/ quires of walk in customer’s in respect to court matters and other law enforcement agencies issues.

· Reviewed and supervised the external lawyer’s performance of the region.
Associate Lawyer, Jurists & Arbitrators Advocates & Legal Consultants (www.juristsandarbitrators.com)

 (Sep 2006 – Dec 2009)

Responsibilities and Achievements
· Independently prepared agreements, contracts, suits, petitions, written statements, applications, legal notices, reply of legal notices in the field of civil, banking, corporate and commercial law. 

· Held primary responsibility for pre-litigation opinions and preparation of cases.

· Opined and provided assistance for pre-mortgage to the banks as a client.

· Handled and assisted all types of cases regarding civil and banking litigation including credit cards, Autos, Mortgage finances, Personal loans and all the products launched by the bank from time to time.

EDUCATION

Master Degree in Law (L.L.M) (2008-2010)

 University of South Asia, Lahore, Pakistan (www.usa.edu.pk)
Bachelor’s degree in Law (L.L.B) (2003-2006)
University of the Punjab, Lahore, Pakistan (www.pu.edu.pk)

Post-graduate Diploma in Labor Laws (D.L.L), (2005-2006)

University of the Punjab, Lahore, Pakistan ( www.pu.edu.pk)
BA (Bachelor’s in Social Sciences), (2001-2003)
Bahaudin Zakriya University, Multan, Pakistan (www.bzu.edu.pk)
PROFESSIONAL CORE SKILLS AND LANGUAGES


Professional Skills & Expertise:

· Legal drafting 

· Corporate & Commercial Law

· Licensing

· General Legal Advice

· Legal Research

· Managerial Skills

· Client management
· Recovery of Debt and Loans
· Construction and real estate transactions
Personal and Computer Skills:

· Decision Making

· Creative Co-operation

· Interpersonal and negotiating skills

· Adoptability Proficient in Windows  8. 

· Strong command over MS Office applications
Languages

· English – Excellent reading, writing and speaking

· Urdu – Mother tongue
· Arabic– Beginner
PROFESSIONAL MEMBERSHIP/ CERTIFICATIONS 
· Permanent member of Punjab Bar Council and Lahore Bar Association     

· Enrolled as an Advocate High Court of Pakistan (Pakistan Bar Counsel)

· Certificate in “Team Building” awarded by MCB Staff College.

· Certificate in “Effective Recovery Pursuits” awarded by MCB Staff College.

· Certificate of merit for standing IInd in Aggregate at Graduation, awarded by College.

· Certificate of “completion of computer practical training” (CCPT)

· Certificate In” Web Development”, Awarded by Vocational Training Institute Punjab.

REFERENCES

Available upon request.

