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Career Objective: 
To be an indispensable asset for the company by working intelligently and honestly combined with dedication to meet all the deadlines.

Work Experience
Desai Brothers Limited –ISO 9001-2000 (Since April-2003 to 2009)

Having vast experience as an Assistant to Accountant I am exposed to various aspects of regular reporting and commercial aspects and auditing activities too. Possess strong reporting and back office management skills.

· M\s Dayalal Meghji & Co., as an Accountant cum cashier (Since April-2009 to 2010) 
· Al Sulaiman Group at DUBAI as an Accountant- Deira – Dubai (2010 to 2012)

· At Presnet :-Baron Emperor International as Ast.Accountant (Payment)  Dubai 
Job Profile
· Monitoring of stocks including receipts, dispatches and transits etc.

· Day-to-Day Accounting. Preparation of Salas Bill , Sales and Purchase Register

· Bank Reconciliation.

· Review of overdue outstanding of parties and to talk necessary step to recover outstanding on time.

· Review of expenses and control on expenses which are not within norms as company policy.
· Assisting depot accountant and training to back office staff, under training at any depot of the branch.
· To send MIS reports daily, weekly & monthly basis to Regional and Head office

· To assist Branch Head for making branch level reports in compliance with ISO 9001:2000. 

· To handle the quarries of dealers and reporting the same to Depot and Branch Manager. 

· Prepare the invoice completely for final payment 

· Prepare LPO and Goods Received Note

Qualification:  - Bachelor’s Degree in Commerce (Gujarat University, 2000)

Computer Literacy: - MS Word, MS Excel, MS Power point, ERP
Languages Known: - Hindi, Gujarati and English (Basic)

Date of Birth:  - 29th Dec –1978

Nationality: - Indian

Marital status: - Married
Driving License: - Learning in process (UAE)
