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Dear Sir

With the enclosed resume, I would like to express interest in seeking employment in your organization and provide you awareness of my skills and knowledge, which may be of use to you in your esteemed organization.

Work environments today require a unique business knowledge and understanding concerning strategic planning, initiative and a goal-driven approach and expertise. I am confident that I would make a valuable and immediate contribution to your organization. I am a firm believer in hard work and practical exposure in addition to solid educational background.

You will find me as a dedicated and devoted individual. I feel confident that I will be able to contribute in achieving the organizational goals.

I hope to hear from you soon, so that we can arrange a short meeting to discuss your needs and goals  and how I can help your organization to achieve them.

Truly yours

	Objective


Seeking a senior level position in a well-known and professional environment, which would enable me to further develop professionally through enrichment of experience, put to effective use my analytical and task management skills and allow the benefits of my qualification and experience for the development of the organization.

	exposure of work:-


Employer

:
Pie in the Sky (Private) Limited 

Designation

:
Manager Internal audit & Complaince 
Period


:
July 2012 To Present
Responsibilities
:
Involved in the following: -
· Consults with functional departments regarding appropriate controls for their operations-gathering information on current practices

· Aids in identifying, assessing and developing solutions for internal control, security and information

· Interacts effectively with employees at all level

· Assists in conducting test examinations by analyzing and verifying records and financial data; examines invoices and checks for correctness of transactions

· Drafting and Finalization of interim, departmental and Annual Audit Reports.

· Development of Management Information System for Management & Board Reporting. 

· Assists in the development of systems and procedures for a more efficient operation

· Assists in the preparation of an audit program and audit tools for internal audit assignments.

· Preparation of Annual Audit Plan. 

· Help to ensure compliance with codes of Corporate Governance & Financial Reporting Framework

· Supervision and review of the work done by subordinates.

· Any other assignment delegated by Audit Committee.
Employer

:
Pak Qatar Takaful Limited 

Designation

:
senior Executive Officer -- Internal audit 
Period


:
April 2011 To June 2012
Responsibilities
:
Involved in the following: -
· Operational planning of the audit engagement

· Frequent liaison with the Management in VSM
· Review of accounting and internal control system 

· Frequent liaison with the team before and during the audit.

· Assistance in planning strategies for audit

Employer

:
Baker Tilly Mehmood Idrees qamar 

Designation

:
senior audit Supervsor Registered from ICAP (18503)
Period


:
MARCH 2006 TO July 2010
Responsibilities
:
Involved in the following: -
· Operational planning of the audit engagement

· Review of accounting and internal control system of client

· Frequent liaison with the client before and during the audit.

· Assistance in planning strategies for audit

·  Financial Audits

· Operational planning of the audit engagement
· Assistance in planning strategies for audit.
· Review of accounting and internal control system of client

· Communication with the clients regarding system of internal control & highlighting deficiencies.

· Interaction with the clients to resolves queries during the course of the audit

· Reviewing the work carried out by the subordinate staff.

· Physical Count of Stock and Fixed Assets.

· Internal Audit and Special Assignments

· Assist in Preparation of the Internal Control Memorandum to inform management of any weakness observed in the internal control system

· Inquiring and investigating unusual transactions and extra ordinary items.

· Verification and Ensuring the existence and adequate control to safeguard fixed assets of the company

· Stock verification and reconciliation.

· Preparation of Financial Accounts.
· Review and Reconciliation of specific portion of accounting system together with the maintenance of books of accounts
· Preparation Of Accounting Records
· General Ledger

· Bank Book

· Subsidiary Ledger

· Bank Reconciliation Statement
· Stock Valuation
· Preparation of Statutory Accounts
Major Clients               :
I Have Also Been Involved In The  Audit Of The Following Companies (I.E.)
· International Brands (Private) Limited.
· United Distributors Pakistan Limited
· IBL Healthcare Limited
· Dunkin Donuts 
· International Franchise (Private) Limited 
· Mastang Security Services (Private) Limited

· College of Physian and Surgeon of Pakistan
· Greenshield Insurance Brokers (Private) Limited

· Modaraba Association Of Pakistan (MAP)

· Index Pakistan (Private) Limited

	Professional  Qualification


· ACCA  F1 to P1 Cleared

· ACCA  P2 onward in progress      
	Academic Qualification


· 2008     Masters In Commerce from (Karachi University).

· 2005     Bachelors In Commerce from (Karachi University).

· 2003
Intermediate from (Karachi Board).

· 2001
Metric from (Karachi Board)
· 1998
Hifz-e-Quran Masjid-e-Aqsa Karachi. 
	Computer Skills


· Microsoft Excel
· Microsoft Word

· Internet
	Personal Information


·       Father Name

Muhammad Jawaid Ashraf
· Date of Birth

19th April 1985

· Religion

Islam 
· Marital status              
Married
· Nationality                 
Pakistani


	OTHER  ACTIVITIES


· Read Literature .

· Playing cricket .

