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Summary

           Well organized track record that demonstrates self-motivation, creativity and 


           initiative to achieve both personal and corporate goals.
·  9+ years of Total work experience in SCM-New product development, Costing, Cycle time reduction, Procurement, Productivity improvement, continual improvement, Cost saving activities, handling new tasks. 
COMPETENCIES

        Direct & In-Direct Procurement


          Inventory Management


          Warehouse management


          Sourcing


          SAP MM/ SD
Academic Credentials
· Master in Computer Applications from Madras University, Chennai.
· Bachelor of Computer Applications from Stella Maris College, Chennai
Software Skills                                                                                                                                         

                                     Web Related Tools   : Html, ASP, Java script, VB script.

                                               Office Tools             : Ms Word, Ms Excel, Ms PowerPoint

                                                                                   Versions -2K, NT, Me, XP, 98, 97
                                             Knowledge on front end usage of SAP-R/3-MM & SD

Technical Skills                                                                                                                                         

At NOKIA INDIA (Designation : Sourcing Specialist) : Nov 2012 to Till Date

Responsible for:

· Procurement of set of commodities

· Managing the requirements of Nokia factories globally.

· Independently handling the requirements by coordinating with the empanelled suppliers proactively.
· Negotiating on Prices with suppliers

· Timely clearance in Inventory
· Inventory management
· Creating sales agreements
· Supplier material Stream

· Timely escalation of critical issues to Leadership

· Setting up standard processes

· Driving productivity initiatives in Materials department
· Responsible for Material availability for all the Mobile phone & Smart devices  for NPI to Nokia plants. ( Chennai, Beijing, Dongguan and Hanoi)

· Import registrations for new components at Dongguan Factory

· Follow up the Material for C+10 Days orders with Suppliers to Improve OTD

· Involved in scrap selling through trading desk.

· Monitoring delivery times of suppliers to ensure they are on time as per demand projected in Syncro tool.

· Monitoring production output in line with production plan through various reports from production teams

· ECN Management with the project team

· Resolving supplier Query and payment issues 

· Managing Suppler Splits

· Block Stock Management

At Redington Gulf (Team Lead –Inbound Logistics): June 2011 to Oct 2012
· Day to Day activities for Inbound Operation for Middle East Countries
· Interacting with Sales team for Sales order entry on daily basis.

· Receiving Purchase request from planning department to identify the sources of supply & placing Purchase Order

· Coordinating with Suppliers for Actual delivery against orders confirmed.
· Co coordinating with Finance Team for monthly Invoices payment issues.
· Schedule agreements, identify cost variations, check vendor product/material quality and coordinate with vendor to improve quality & reduce costs

· To ensure that there is no OTS (On Time Shipment) Miss because of Material Shortage.
· Action on all New Buys, Push, Pull, Cancel, pre-delivery confirmations to Supplier and monitor Past due Purchase Order

· Creating Process MAP, Identifying process complication and inventing new ways to reduce the process delays.

· Receive and Evaluate Supplier responses and taking appropriate action.

· Ensure suppliers deliver purchased items in a timely manner. Alert program management and planning of any potential issues.

· Coordinating with vendor for shipments and organizing shipments from vendor place and doing documentation on country basis.

· Resolving receiving discrepancies (RDR), Material Review Board (MRB), Return to Vendor (RTV)

· Setting ROP value for the ROP Type material in SAP based on180 day’s historic consumption & Customers 180 days forecast

· Tracking shipment in SAP-MM and arranging them with proper SLA /TAT

· Appraisals for team members
AT HEWLETT PACKARD GLOBAL e-BUSINESS OPERATIONS PVT LTD :( Jun’ 04 ~ May 2011 )
· IN ORDER FULLFILLMENT & PURCHASING (ORDER MANAGEMENT) worked as TL.
 

· Receiving Purchase request from planning department & to identify the sources of supply & placing Purchase Order

· Responsible for receipts and issues in warehouse & maintaining the inventory in stores.

· Tracking the shipments according to the Inco terms

· Arranging the Forwarders and payments are made accordingly.

· Procure Specific Product Line Printers from CMs (Contract Manufacturers of HP) Flextronics, Venture, Jabil and drop shipped to Different Regions (APJ, EMEA, Americas)

· Supply Printers Cartridges to CMs for build the Printers

· Release Purchase Orders to CMs through SAP (P to P [Purchase requests to Purchase Orders])

· Ensure the OTD and Materials supplies based on the MRP

· Two way follow-ups (As a Buyer and Supplier)

· Responsible for Specific PLs starting from NPI stage till EOL stage.

· Closely follow up for the system adjustment of GR /GI (Goods Receipt / Goods Inventory).

· Coordinating with SAP IT Team & Finance Team for clearing the ECF / SOFA issues

· Managing the Records as per the Global Record Management Policy of HP (SPOC for Records Management)

· Sourcing & planning the materials based on the requirement (MRP) & Ensure the materials feeding into the Production Line on time

Personal Achievements

· Achieved top performer award for past one year.

· Rewarded with many performance based awards in HP

· Trained in Green Belt Project for internal process in HP.
Personal Details

· Sex 

        : Female
· Marital status
        : Single
· DOB

        :09-08-1983
· Nationality 
        : Indian
· Languages known     : Tamil & English

Declaration 
I hereby declare that the above information is true and request you to consider my application for a suitable post in your organization.
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