CV No: 1324704
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	AREAS OF EXPERTISE
Market research
Customer interaction
Month end Reconciliations
Financial Statement analysis
Budgeting & Forecasting
Cost Control Activities
Internal Audit
Scope estimation
PERSONAL SKILLS
Problem solving

 Determination
Multi‐tasking
Team player
Investigation
People‐oriented
Presentation skill
Technical Analysis
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CURRICULAM VITAE
Seeking achallenging career in Finance/Accounting/Administration where hard working individual can become as asset and assist in driving the Organization towards achieving its vision. I am a motivated professional and reflect a high level of commitment, flexible approach and willingness to take on new challenges.
CAREER HISTORY
ACCOUNTS/HR April  2014 onwards 
Organization ‐ L.L.C, Sharjah ‐ U.A.E
ACCOUNTANT October 2012 to October 2013 Organization ‐ Spa Cargo Services
Hyderabad

Teller/ ACCOUNTANT June 2010 to August 2012 Organization ‐ HDFC Bank LTD
Palakkad, India

As an Accounts

Establish and implement financial procedures in line with organizational requirements.
Recording and reconciliation of project recoveries and income recognition.
Provide financial management advice on revision of budget, preparing periodical forecasts and any changes needed.
Growing and developing affiliate marketing campaigns.
Setting daily workload, tracking progress, revising plans to ensure objects are met. 
Providing general administrative support for Accounts teams.
Manage accounts payable, accounts receivable & payroll department.
 Reported on variances in quarterly costing reports.
Prepare monthly cash flow for the organization and report on variances to budget. 
Responsible for monthly and yearly financial reports.
Recruit and manage Finance/Administration staff in line with good organizational

	INTERESTS
Reading
Playing Football
Playing chess
Photography
Watching movies
SOFTWARE SKILLS
MS Office, MS project, Tally, Excel , Software Testing
PERSONLA DETAILS
Nationality - Indian
Age & DOB - 26, 26-05-1988 

Marital status - Single
Religion - Hindu
Language Known:

English, Hindi & Malayalam

Read, Write & Speak
Visa Status:
Employment



As an Accountant
Over view on day‐to‐day Accounts entry.
Co‐ordination of financial reporting functions including sister concerns.
Monitoring Bank book, bank Statement and correspondences.
Manage vendor accounts, generating cheques weekly on demand.
Verify and reconcile contracts, orders, and vouchers, and prepares reports to substantiate individual transactions prior to settlement. 
Supervise bank reconciliations, petty cash and expenses.
Assist in preparing yearly budgeting and cash flow forecasts.
 Maintain and develop sound accounting systems.
Preparation of Final Reports prior to audit with supporting statements & documents.
As an  Administration Manager
Ensuring operations run smoothly and uninterrupted.
Communicating company goals to staff.
Public relation works including attending meetings and other official conference on behalf of company Directors.
Establish and implement administration and logistics procedures in line with organizational requirements.
With support from the compliance and administration officer, ensure compliance with internal polices, donors and investors requirements
ACEDEMIC QUALIFICATION

Master of Commerce in International Business (M Com IB) from Bharathiar University - Tamilnadu ‐ India.
Bachelor Of Computer Science (Bsc.Cs) Bharathiar University – Tamilnadu –India.

OTHER TECHNICAL & CERTIFICATION
Tcally , Logistics
Diploma in computerized Financial Accounting.

REFERENCES ‐ Available on request.
