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OBJECTIVE

To obtain a position that will enable me to use my strong organizational skills. Achieving given task in an effective / creative manner in a stimulating and challenging environment to meet personal an organizational goals.
SKILLS
· Sound knowledge in scheduling,budgeting and strategic planning.

· Excellent organizational and time-management skills with the flexibility and experience required to adjust rapidly changing schedules and shifting priorities.

· Exceptional professional skills to complete/ manage reports and maintain strict confidentiality.

· Strong negotiation skills, can deal with people across all ranks and levels.

· A hands-on problem solver and critical thinker.

· Ability to communicate orally, in writing, or via electronic means, in a manner appropriate to the client.

· Being a constructive team member, contributing practically to the success of the team.

· Being able to motivate and encourage others, whilst taking the lead.

· Ability to see opportunities and to set and achieve goals.

· Thinking through in a logical way in order to determine key issues, including creative thinking.

· Ability to handle change and adapt to new situations. Competenceand understanding of numerical data and statistics.
EDUCATION
· MBA, Class of 2015

Hamdard University, Karachi
· B. Com, Class of 2010 

University of Karachi
· HSC, Class of 2008


AyshaBhawani College - Board of Intermediate, Karachi
· SSC, Class of 2003


Hawk Grammar School - Board of Secondary Education
COMPUTER LITTERACY
· Operating System:


· Windows 7, Window 8.

· Ms Office: 

· Word, Excel, Power Point, Front page, Outlook.

· Multimedia Graphics:

· Flash 11, MS Paint, MS photo editor, Access image 4.70, U-lead photo editor, U-lead photo animator, Logo creator, In Page 2000, Adobe Photoshop CS3, Acrobat PDF writer, Windows Live Movie Maker etc.

· Accounting Software:

· Tally, T-24, IBM Work flow digitalization, UNISON
PROFESSIONAL EXPERIENCE
MEEZAN Bank Ltd. 
· Working asBusiness Development Officerfrom July-2013 to till date.
Key Achievements:
· Achieved 84 million portfolios since July 2013

My responsibilities include:

· Tele Banking Consumer Products Sales Calls (Office & Home Appliances) 
· Worked on T-24 software for account opening 

· Worked on IBM work flow digitalization software for account opening

· Worked on UNISON software (CRM)
· To achieve agreed 4 million deposit target per month
· Achieved car financing target of 3 Vehicles per quarter
· To open minimum 10 no of account per month
· Maintain sales call report file on daily basis
· Maintain pipe line report file on monthly basis
· To achieve monthly cross selling targets
· Calls on 10 prospective customers on daily basis
· Ensure proper attrition management process for sales deposit
PERSONAL INFORMATION
Date of Birth

:September 25, 1985
Marital Status

:Single
Languages

:English, Hindi,Urdu, Punjabi, (Arabic – Read & Write Only)
Visa Status 

: Visit Visa 
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