[image: image1.jpg]


Gulfjobseeker.com CV No: 1325010
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
profile
· Bringing extensive experience in high-volume warehouse operation, including logistic, distribution, procurement and inventory management.

Skills
· Skilled Multi-asker 

· Material Accountability
· Project Planning

· Warehouse Management System  

· Import – Export Custom Clearance 

Work History 
Logistic Coordinator 04/2012 to Current 

Eurogulf Transformer FZE - Hamriyah Free Zone, Sharjah
· Documentation for shipment clearance.

· Communicating with clients, Transporter, couriers and other operational departments.

· Organizing budgets and courier expenses.

· Preparing Custom papers  

· Maintaining  records as per custom law

· Coordinating with transporter and shipping companies with product selection and pricing to improve transportation routes.

· Monitoring deliveries, ensuring satisfaction and maintaining accurate logs of all transportation and goods.
Purchase officer 04/2010 to 04/2012

Eurogulf Transformer FZE – Hamriyah Free Zone, Sharjah
· Sourcing the most affordable materials for the company’s manufacturing process.
· Ensure competent quality execution of all regular purchasing duties.
· Source, Select and negotiate for the best purchase package in terms of drawing specification, quality, price, terms, deliveries and services with supplier. 
· Responsible for the preparation and process purchase orders and documents in accordance with company policies and procedures.

· Monitor and Co-ordinate deliveries of items between suppliers to ensure that all items are deliveries to site / store on time.

· Plan and manage inventory levels of materials or products. 
· Purchase and issue order in accordance to specification.

· Controlling the purchasing budget. 
· Monitoring delivery times to ensure they are on time.
· Checking best price, Delivery Period and financial Terms.
· After getting material ensuring quality and specifications.
Account Assistant 08/2009 to 03/2010

M/s Convergy Construction Company, Green Park, Delhi 
· Making Payment Voucher

· Making Received Voucher

· Posting Purchase Invoices 

· Checking Calculation for Sales Invoices 

· Maintaining Stock 

· Calculating Hour rate for Machineries

· Calculating job cost
education
· Bachelor of Commerce (B.Com) 2008
Heam Nanda Bahughura (Garhwal University) Dehradun,

· Senior Secondary School Certificate (10+2) in Commerce 2003
Uttarakhand Board
High School Certificate 2010

U.P. Board (Allahabad)

PERSONAL DETAILs
· Date Of Birth

:
01/04/1985

· Married Status 

:
Marriage

·  Nationality 

:
Indian

· Languages


:
English, Hindi, Urdu
