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CAREER OBJECTIVE                                                                                   
To work in a challenging environment and be known for depth of knowledge, hard work, timeliness of service, honoring the commitments and provide innovative solutions and enable organization to enhance their business. 
Job Profile:

Objective: Looking for the greatest opportunity to work as a store clerk for a reputed company 

Skills: 

· Have sense of ethics

· Ability to produce successful results

· Good communication skills and personality

· Good knowledge of local and other language

· Willingness to take added responsibility

Computer Skills:

· MS Word

· MS Excel
Work Experience:
Inventory Controller
· Reviewed findings with store operators and find out solution to improve store standards
· Helped to reduce shortage issues
· Responsible for Inventory Reconciliation for Florida stories
· Reviewed book stock based on unit result
· Advised on ways to improve store standards and to reduce shortage issue after
· Performed various store adults to insure compliance to policy and procedures in the Florida stores
· Submission of Inventory corrections to Loss Prevention Regional for the process of book stock adjustment
· Determination of issues such as inter-divisional misdirects, double booking and late receipts
Customer Service Manager and Control Manager:
· Supervised cash office process and customer service area of daily bank deposits

· Maintenance of daily financial documents and daily process of media through sales audit

· Update of weekly attendance records
Educational Qualification ׃

· Higher School Education Jawahar Navodya vidyalya Pojewal (C.B.S.E Board)

· Secondary School (10+2) From Punjab School Education Board, Mohali, Chandigarh.

·  Graduation (Bachelor of Arts) Punjab University Chandigarh (Punjab) 
· Gulf Petro chemical Services &Trdg.L.L.C., Dubai, United Arab Emirates. 
22th Aug 2008 to till date as a store clerk in following projects:
· Dubai Metro Rapid Transport Dept. Project (Green line)at Al Quasis

· DEWA Cable Line Project

· DEWA Pipeline Project 512E Value 420 millions
        PROFESSIONAL STRENGTHS

· Ability to work under pressure 
· Physical mobility and Stamina to do all tasks
· Ability to work independently
  Personal Details:
Date of Birth


:           25/07/1985
Sex



:
Male

Nationality


:
Indian

Martial status


:
married
Languages known

:
English, Hindi & Punjabi 
Declaration
I declare that the above information is correct and true to the best of my knowledge.
