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.
SpecializedSkills

· MaintainingGeneralLedgerandplaysasupportingrole in Preparationof financialstatementsasperIAS&IFRS.
· Documentverificationandcompliancewithaccountingrecords.
· Proficiencyinstreamliningtheworkingproceduresandstrengtheningtheinternalcontrols.
· GoodCommandinuse of Microsoftsuiteprograms like ERP,Word,Excel andPower Point.
Professional&AcademicEducation
· ACCA-UK(AssociationofCharteredCertified Accountant), Finalist (expected June 2015)
· Oxford Brookes BSc(hons) in accounting and finance (thesis submitted expected 2015)
· CAT-UK(CertifiedAccountingTechnician)
· Advance Level (University of Cambridge)
· Ordinary Level (University of Cambridge)

ProfessionalExperience
	CompanyName
	IndustryType
	Designation
	City,
Country
	Total
Years

	Kansai Paint (Pvt) Ltd
	Manufacturing
	Accounts Executive
	Lahore, Pakistan
	1 year ‘cont.

	Makkah Corporation
	Suppliers
	Accountant
	Lahore,
Pakistan
	1.5Year

	Edge Garments
	Garments
	Accountant
	Lahore,
Pakistan
	1 year


	Askari Bank
	Banking
	Intern
	Lahore, 

Pakistan
	6 months

	TotalExperience-
4.1Years


Thequalificationsandexperiences outlinedabovearerepresentative ofthe valueIoffertoyourorganization,andarefully outlinedintheenclosedresume, combinedwith highlevels ofenthusiasm,commitmentanddrive.Iamconfident that Iwouldquickly become acontributingteammember.Iwouldwelcome thechance foraninterview,evenif onpurely exploratorybasis.
Regards
Syed Umer Rizvi

OBJECTIVE
Tolaunchacareerinanorganizationwhere Icanexploitmytalents,developunderstandingandleadershipskills soas toenhanceorganization’s image, my futureprospects andbecomeanassettotheorganization.
PERSONALITYTRAITS
· Skilled ininterpretingfiguresandanalyzinginformation.
· Result oriented Quickleaner, Customerfocusandgoodteamplayer.
· Havingstronginterpersonal,communicationandleadershipskills.
· Abilitytoquicklylearnand adaptdifferentsystemsandbusinessenvironment.
PROFESSIONALEXPERIENCE
Feb 14 to present
paint (Pvt) Ltd (Lahore, Pakistan)

Accounts Executive
· ERP, AX accounting software working experience

· Monthly Accrual (Marketing, Sales promotion, Media Cost, Plant Accruals, Transport - S&D Accruals

· Prepaid (Rent, health/life insurance, other prepayments)

· Daily cash position report to CFO

· Monthly Cash flow details (Finance manager)

· Invoicing of Expenses and all payables other than imported RM/PM.

· Coordination with banks(monthly statements/rate confirmation for foreign payments)

· Foreign debit notes

· Preparation of the detail of vendors’ withholding tax and E Filing on FBR portal.

· Reconciliations of vendors withholding tax GL

July2012–Jan2014
Makkah Corporation(Lahore,Pakistan)
Accountant
· Responsible for handling customer accounts.

· Responsible for the making sales tax invoices and commercial invoices on Excel

· Processing journals and general ledger maintenance as necessary, accurately andin a timely manner.

· Process supplier invoices.

· Ensuring transactions are properly recorded and entered.
· Reviewandpassingofadjustingentries.
June2011–July2012
Edge Garments(Lahore,Pakistan)
Accountant
· Documents financial transactions by entering account information

· Recommends financial actions by analyzing accounting options.

· Preparing payments by verifying documentation, and requesting disbursements.

· Preparing special financial reports by collecting, analyzing, and summarizing accounts information and trends.
Aug2010–Jan 2011
Askari Bank (Lahore,Pakistan)
Intern
· Help in the Cash closing.

· Work on the account opening, Demand Draft and other documentation.

· Assist in clearing department.


