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	OBJECTIVE


To get associated with an organization, sharing experience and utilizing my expertise to promote / maintain a trend of mutual success which will capitalize and herald me into more challenging and rewarding environments.

	PROFESSIONAL AND BUSINESS SUMMARY


An Accounting Professional, having above 5 years experience. Working as an Accounts Executive, I have performed well in contributing to my organization. I have handled a wide array of Accounting issues and have also worked in collaboration with the various departments in my organization such as Administration, Taxation etc. My expertise includes Accounting, finalizing and preparation of financial statements.
	WORK EXPERIENCE 


India: 10 dec 2012 to 20 sep 2014
Solutions. New Mumbai – Accountant ( printing and advertising industry)
India: 13 dec 2010 to 25th Nov 2012
M.V Engineering Technologies Pvt Ltd New Mumbai – Accounts Executive(manufacturing company)
India: Jan 2009 to May 2010

Accounts & Taxation Consultative Services- Accounts & Audit Executive(CA Firm)
	EDUCATION


 Master’s Degreein Commerce .MCOM
University of Mumbai, India

Field of Study: Advance Accounting
Bachelor of Commerce

University of Mumbai, India

Field of Study: Financial Accounting & Auditing
	COMPUTING SKILLS


 Diploma in SAP FICO Module (Finance and Controling)
Diploma in Computer Accounting (TALLY ERP 9 , 7.2)

Microsoft Office Suite (PowerPoint,Word and Excel)

Internet
	DUTIES & RESPONSIBILITIES


· Accounting
· Handling day to day accounting transactions of the organization.

· Preparation of Profit & loss A/c, Trial Balance & Balance Sheet.
· Finalizing the financial statement of the organization
· Responsible for Accounts Receivables & Accounts Payables departments.

· Reconciling parties ledger book with Receivables & Payables books.
· Handling all Banking Transactions of the organization.
· Responsible for maintenance of cash book & parties ledger book.

· Posting of Journal Entries to the respective journal book on daily bass.
· Preparing monthly Employees Salary, Yearly Bonus, Leave salary.

· Preparation of claims to suppliers and customers.
· To Maintain Stock & Monthly Stock Statement.

· Maintaining daily Sales & Purchase books.
· Assisting the external auditors in the process of external audit.
· To Prepare QIS (Quarterly Information System) report.

· To Prepare Trial Balance & Subsidiary Ledger Books.

· Checking Cash Book, Bank Book & Ledger Book Entries.

· Checking Books of accounts of various parties.

· Checking Bank Entries & Reconciling Bank Statement.

· Checking of Sales, Purchase Register and General Ledger books.

· Taxation
· To handle E-filling and Income tax Returns.
· Assisting the Sr. Taxation Manager in filing Corporate Tax.

· Responsible for VAT Audit of the organization. ( Prepare 704 Form)
· To prepare VAT, Service Tax, Sales Tax, TDS & Professional Tax Returns.

· Checking of Bills, Invoices  and Challans.

· Checking Tax Related Matters.
· To Prepare Form no-16 & 16 Ax
	PERSONAL INFORMATION


Date of birth
:
30th July, 1986
Nationality
:
Indian

Marital Status
:
Single

	INTERPERSONAL SKILLS


Work harmoniously with others 

Evaluate and accept responsibilities 

Identify methods to respond to conflict 

Work in teams more efficiently 

Learn new skills and improve your chances for advancement
Make a positive contribution to the department and company
Meeting deadlines.
Decision Making (selecting a course of action)

	INTERESTS


Reading

Internet Surfing

	LANGUAGES


English, Hindi, Marathi and Urdu
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